AJIMMHHUCTPALUSA CEJIbCKOIO NOCEJEHUS CYPTYT
MYHUIIUIIAJIBHOI'O PAMOHA CEPTUEBCKHUN
CAMAPCKOM OBJIACTH

INOCTAHOBJIEHUE
oT «20» nexadps 2024 r. Ne 55

OB YTBEPXJEHUU AJIMUHUCTPATUBHOI'O PETJIAMEHTA
MPEJOCTABJIEHUSI MYHUIIUIIAJIBHOM YCJIIYI'H «BBIJIAYA
JTOKYMEHTOB (EAAHOI'O JKUJIMIIIHOT'O IOKYMEHTA, KOIINN
®UHAHCOBOI'O JIMIIEBOI'O CUETA, BBIIINCKH U3 JOMOBOH
KHUT'Y, KAPTOYKHA YUYETA COBCTBEHHHUKA KINJIOI'O
IOMEIEHNS, BBINNCKH U3 MOXO03AUCTBEHHOM KHAUTH U HHBIX
JTOKYMEHTOB, COIEPKAIIINX AHAJIOTUYHBIE CBEJEHUS,
ITPEAYCMOTPEHHBIE 3AKOHOJATEJIBCTBOM POCCUMCKOM
®EJIEPAIINN»)

B cootBerctBun ¢ ®enepanbHbiM 3akoHOM OT 06.10.2003r.Ne 131-®3 «O6
oOLMX TpPHUHLMIIAX OpraHu3aldd MECTHOrO camoymnpasieHuss B Poccuiickoit
Oeneparnuny», enepanbHbiM 3akoHOM 0T 27.07.2010r. Ne 210-P3 «O6 opranuzanuu
IPEIOCTABIEHUSI TOCYJapCTBEHHBIX UM MYHULHUIAJIBHBIX YCIYr», MOCTAaHOBJICHHEM
[IpaButenscTBa Camapckoit obiactu oT 27.03.2015r.Ne 149 «OO6 yTBep)kaeHUU
THUNOBOrO NepeyHss MyHULMIIATIBHBIX YCIIYT, IPEAOCTABIIAEMBIX OPraHaMU MECTHOTO
CaMOYIPABJIEHUSI MyHULMNANbHBIX 0Opa3zoBaHuil Camapckoil 00J1aCTH, U BHECEHUU
U3MEHEHUN B oThenbHble nocTaHoBleHUs [IpaButenbctBa Camapckoil oOmacTtuy,
VYcraBoM cenbckoro mnoceneHuss CypryT MyHULHMNAIBHOTO pailoHa CeprueBcKuil
Camapckoid  oOjacTu  aAMHMHHMCTpauus  cenbckoro — mocenenuss — Cypryr
MYyHULIMIIATIbHOTO paiiona CeprueBckuii Camapckoi 00JacTi MOCTAHOBIISIET:

1. YTBepauTh AJIMUHUCTPaTUBHbBIN periaMeHT IPEAOCTABICHUS
MYHUIIUTIATBHOU yciyru «Bbigaya TOKyMEHTOB (€IMHOIO KWJIMIIHOTO JOKYMEHTa,
KOIMUU (PUHAHCOBOTO JIMIIEBOI'O CUETA, BHIMUCKHU U3 JOMOBOW KHUTH, KAPTOUKHU y4eTa
COOCTBEHHHUKA >KUJIOTO MOMEIIEHUS, BHIMUCKU U3 MOXO3AWCTBEHHON KHUTH U MHBIX
JOKYMEHTOB,  COAEpKallMX  AHAJOTMYHbIE  CBEIAEHUS,  MPEIyCMOTPEHHBIE
3aKOHOJAaTeNbCTBOM Poccuiickoit @enepanun») B cooTBercTBUM ¢ [lpuioxeHnem
Nel x HacTosAIEMY TOCTAHOBIIEHUIO.

2. Ony0nuKoBaTh HAcTOfAIllEee IOCTaHOBIEHHME B razere «CeprueBcKuit
BECTHUK.

3. Hacrosimiee mocTaHoBlIeHHE BCTYNMAET B CHIIy CO JHS €ro o(QUIHaIbHOTO
OTyOJITMKOBaHMSI.
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ITpunoxxenue Nel

K ITOCTaHOBJICHUIO aIMHUHUCTPALIUU
cenbckoro nocenenust Cypryr
MYHHUIIUTIATLHOTO paioHa CeprueBCcKui
oT «20» nexabps 2024r. Ne 55

Pa3zngen 1. O0mue moJsiokeHus
1.1. IIpeamer peryJupoBaHusi AIMUHUCTPATUBHOIO PerjiaMeHTa

1.1.1. AAMHHUCTPAaTUBHBIA pErIaMEHT MPEAOCTABICHUS MYHHUIMNAIbHON
yciyru (najnee — AJIMUHUCTPATUBHBIA periiaMeHT) «Bplnaya TOKyMEHTOB (€JUHOrO
KWINITHOTO JOKYMEHTa, KOMHH (UHAHCOBOTO JIMIEBOTO CUETa, BBINHUCKH U3
JIOMOBOI KHWMTH, KAPTOUKU y4eTa COOCTBEHHHUKA KUJIOTO MOMEUICHHs, BBIMHCKU U3
NOXO3MCTBEHHOW KHUTM W MHBIX JOKYMEHTOB, COJEP)KALIUX aHAJIOTMYHbIE
CBEJCHMSI, IPEAYCMOTPEHHBIE 3aKOHOAATENLCTBOM Poccuiickoit denepauun») (nanee
— MYHULUINAQJIbHAs yCIyra) yCTaHaBJIMBaeT MOPSNOK U CTAHAApT MNPEJOCTaBICHUS
MYHULMOAIBHOM  yCIyI'M Ha TEPPUTOPHM  cenabckoro mocenenuss Cypryr
MyHunumnaigbHoro paiiona CeprueBckuit Camapckoit o0macTu, B TOM UHCIE
OomnpenensieT CpPOKM H  IMOCIEAOBATENbHOCTh  aJIMHUHHCTPAaTUBHBIX  IPOLIEIYP
(IercTBUIN) MPU OCYIIECTBIECHUHU TOJTHOMOYHI MO MPEAOCTABICHUIO MyHUIIUIAIBHON
yClIyru, (OpMbl KOHTPOJIS 3a MPEAOCTAaBICHUEM MYHMUIIMINAIBHOW YCIYTH, a TaKXkKe
MOPSZIOK  OOKajoBaHUsl JeUCTBUM (0e31€HCTBUsI) YIOJHOMOYEHHOTO OpraHa,
IPEIOCTABIISAIOIIEr0 MyHUIIMIIAJIBHYIO YCIIYTY.

1.2. Kpyr 3asiBuresei

1.2.1. 3asgBuTenssMi Ha TMOJyYCHHE MYHHIUINIAIBHON YyCIyru (nanee —
3asIBUTEIIN ) ABJISIIOTCSL:

- B OTHOUICHHWH BBINTUCKHA U3 MOXO35IMCTBEHHOW KHHUTH: TpaxkaaHe Poccuiickon
denepanyu, OCYIIECTBISIONINE BEICHWE JMYHOTO TMOJACOOHOTO XO3sIMCTBA Ha
TEPPUTOPUU CENbCKOTo mocesneHus: CypryT MyHUIUMINIANbHOro paiioHa CeprueBcKuit
Camapckoii o6yiact, 0oOpaTUBINIMECS B YIOJHOMOYEHHBIA OpraH C 3ampocoM O
MPEAOCTaBIECHUHU MYHHUIUTIATLHON YCIIYTH;

- B OTHOIICHUM AapPXUBHOM CIPAaBKU C TMPUJIOKEHUEM BBITUCKU U3
MOXO35MCTBEHHOM KHUTHW: TpaXJaHE, CBEACHUSA, O KOTOPbIX BHECEHbl B
MOXO35MCTBEHHBIE KHUTH, BEJIEHUE KOTOPBIX OCYLIECTBIISUIOCH 10 BCTYIUICHUS B CHILY
®denepanpHoro 3akoHa oT 07.07.2003r. Ne 112-®3 «O nauyHOM MOJACOOHOM
XO34MCTBE», a TAKXKE rpaKJaHe, UMEIOIIUE POICTBEHHBIE CBSI3M C BBIICYKA3aHHOU
KATErOpuer TpaKJaH C LENbI0 MOJYYEHUS CBEICHUM O HHUX M3 MOXO3SMCTBEHHBIX



KHUT, BEJICHUE KOTOPBIX OCYIIECTBISUIOCH 0 BCTYIUIEHUS B cuily DenepanbHOro
3akoHa oT 07.07.2003r. Ne 112-®3 «O nu4HOM I10ACOOHOM X035 CTBE.

1.2.2. OT umMeHH 3a4BUTENICH MOTYT BBICTYNATh UX MPEACTABUTEIN, UMEIOIINE
IpaBO B COOTBETCTBHUU C 3aKOHOJATEILCTBOM Poccuiickoit denepanuu a1Md0 B CUITY
HAJEJICHUs] WX B TMOPSJAKE, YCTAaHOBIEHHOM 3aKOHOJATENbCTBOM Poccuiickoit
®denepanyu, NOJHOMOYUSIMHU BBICTYIIATh OT UX UMEHHU.

1.3. TpeOoBaHusi peI0CTABIEHHS 3asIBUTEI0 MyHUIIUNIATBHOM YCJIYTM B
COOTBETCTBUM C BAPHAHTOM MPeEI0CTABIEHUA MYHHIMNAIBHON yCIyTH,
COOTBETCTBYIONIUM MPU3HAKAM 3asiBUTEJIs1, ONIpeeJIeHHBIM B pe3yJibTaTe
AHKETHPOBAHMSI, IPOBOIUMOI0 OPTraHOM, MPEIOCTABJSIIOINM YCJIYTY (naJjiee -
npoguIupoBaHue), a TAKKe pe3yJibTaTa, 3a NpeJ0CcTaBJIeHHEM KOTOPOTo
oOpaTuJics 3asBUTENb

1.3.1. MynununanbHasi yciayra AoJKHA ObITh IpeIOoCTaBi€HA 3asBUTENIO B
COOTBETCTBUM C BapUAHTOM IMPEAOCTABICHUS MYHUIMNAIBLHON yciayru (nmanee —
BapUaHT).

1.3.2. BapuaHT, B COOTBETCTBUHU C KOTOPHIM 3agBUTENIO OyAET MpeaoCcTaBileHa
MyHULIMNANbHAs  yCJIyra, OINPENENsAeTcss B  COOTBETCTBUM C  HACTOSIIUM
AJIMUHUCTPAaTUBHBIM  PEIVIAMEHTOM,  MCXOIs W3  NPHU3HAKOB  3asIBUTEISA
(mpuHagIexkamero emy OOBEKTa) M IOKa3aTelel TaKuX MPU3HAKOB (TIEpeueHb
npu3HakoB 3asBuTeNs (MPUHAMIEKAIIETO €My OOBeKTa), a TakKe KOMOWHAIHMH
3HAYEHUN NPHU3HAKOB, KaXKJas M3 KOTOPBIX COOTBETCTBYET OJHOMY BapUaHTY
NpPEJOCTABICHUS MYHUIMIAIBHOW YCIyTH, NOpHUBEAEH B I[punokennn Ne 1 K
HACTOSIIEMY AJIMUHHACTPATUBHOMY PEIVIAMEHTY).

1.3.3. Ilpu mpenocTtaBieHUHd MYHUIUNAIBHON yCIyrd MpOoPHINPOBAHHE
(mpenocTaBieHUe 3asIBUTEI0 MYHUIIUTIAIBHONW YCIYTH B COOTBETCTBUM C BapHAHTOM
NPEAOCTABJIEHNU  MYHULMNAIBHOM  YCIIYyI'M, COOTBETCTBYIOLIMM  IPHU3HAKaM
3asIBUTEJNS], ONPEACIICHHBIM B PE3YJbTAaTE AHKETHUPOBAHUS, MPOBOJUMOIO OPTraHOM,
MPEIOCTABISIONIUM YCIYTy) MPOBOAMUTCS B Ciy4yae MOJAuYM 3asBUTEIIEM 3ampoca o
NPEJIOCTABIICHUM  MYHMIIMOAIbHOW  yCIyTM B JJIGKTPOHHOM  ¢dopme B
MH(OPMAIMOHHO-TEIEKOMMYHUKaIIMOHHOM cetn NHTepHeT (nanee — cetb MHTEpHET)
MOCpeACTBOM (peiepalibHOM rocy1apCTBEHHON HHPOPMAITMOHHOM cucTeMbl «EquHbIi
NOpTal rOCYAapCTBEHHBIX U MYHUIMNANBHBIX YCiyr (QyHkiuii)» (mamee — EIITY),
rocygapcTBeHHOW wuHpopMarmonHol cuctembl Camapckoit obmactu  «llopran
TFOCYJIapCTBEHHBIX M MYHUUMNAIBHBIX YCIyr» (Jajgee — pEeruoHalbHBIM MOpTall,
PIIIY).

Paznen 2. Ctanaapt npeaocTaBjieHuss MyHHIMIAJBHON yCIyrd
2.1. HammMeHOBaHUE MYHULIMNIAJIBLHOM YCIYTH

2.1.1. MyHununaneHas yciayra «Bplgadya JOKYMEHTOB (€IUHOTO KUIUIITHOTO
JTIOKYMEHTa, KONUU (PUHAHCOBOIO JIUIIEBOTO CYE€Ta, BBHIMUCKHA W3 JOMOBOW KHWIH,



KapTOYKHU y4eTa COOCTBEHHHUKA JKUJIOTO MOMEIIEHUS, BBIMMIUCKU U3 TIOXO3IMCTBEHHOM
KHUTM M WHBIX  JIOKYMEHTOB,  COAEpXKAIllMX  AHAJIOTUYHBIE  CBEJICHMS,
peayCMOTPEHHBIE 3aKOHOIaTeNIbecTBOM Poccutickoit deaeparium).

2.2. HamMeHOBaHUE OPraHa, nNpeaoCcTABJISIONIET 0
MYHUIUNAJIBHYIO YCJIYTY

2.2.1. MyHuuunanapHas yciyra npeAaocTaBisieTcsl Y IOJTHOMOYEHHBIM OPraHOM
- AnmuHucTpanue cenbckoro mnoceneHus Cypryr MyHUIMOAIBLHOTO pailoHa
Cepruesckuii Camapckoit o0acTu (anee — Y OJITHOMOYECHHBIN OpraH).

2.3. Pe3yJabTat npeaocraBjieHUss MYHMIMIAJIBHON yCJIyTIH

2.3.1. B cOOTBeTCTBMM C BapHaHTaMH MPEJAOCTABICHUS MYHHULIMIATILHON
yCIIyT'H, TPUBEICHHBIMU B TyHKTE 3.1.1 Hacrosiuero AJIMUHUCTPATUBHOTO
peryiaMeHTa, pe3yJibTaToOM MPEA0CTABICHNS MyHUIIMIIATLHON YCIYTH SIBIISIOTCS:

1) peuienuie o mpe1OCTaBICHUU MYHUIIUTIATBHON YCITYTH;

2) peuieHue 00 0TKa3e B MPEJOCTABICHUH MYHULIUITAIbHON YCITYTH.

2.3.2. HauMeHoOBaHUE TOKYMEHTOB, COJEPKAIUX PEIICHUE O MPEI0CTaBICHUU
MYHUIIUNIATBHOM YCIYrd, Ha OCHOBAHMM KOTOPBIX 3asIBUTENIO MPEIOCTABISIOTCS
pe3yNbTaThl, YyKa3aHHbIE B TOAMYHKTaXx | w 2 myHKTa 2.3.1 HACTOSIIETO
AJMUHHUCTPATUBHOTO PETJIaMEHTa, MPUBOIAUTCS B MOJAPA3eiax aMUHUCTPATUBHOTO
perjiaMeHTa, COJEpKAINX OMUCAHWE BAPUAHTOB IMPEIOCTABICHUS MYHUIIAIIATLHON
YCIIyTH.

2.3.3. Pe3ynbTarbl NpEeAOCTaBICHUS MYHULUNAIBHON YCIyTH, YKa3aHHbIE B
nyHkTe 2.3.1 HacTosAmero AIMIUHUCTPATUBHOTO PETIAMEHTA, MOTYT OBITh MOTYYEHBI
3asBUTEJIEM JIMYHO Tpu OOpamieHMd B YIOJHOMOYEHHBIH OpraH, MOYTOM IO
mouyToBOMY azapecy 3asButeins, nocpeactsoM EIII'Y, PIIT'Y B dopme snexkrponHOTrO
JTOKYMEHTa, TOANMCAHHOTO YCHJICHHOW KBaIM()UIIMPOBAHHOW BICKTPOHHON MOAIMKCHIO
(manee — YKDII) 1omKHOCTHOTO JIHIIA, YIOJTHOMOYEHHOTO Ha MPUHSITHE PEIIeHuUs (B cydae
mojauu 3asBIICHUS O TPEIOCTABICHWW MYHUIIUMIAIBLHON YCIYTH B 3JIEKTPOHHOU
¢dopme nocpeactsom EIITY, PIITY).

Croco6 momydeHus pe3ysbTara MPEeIOCTaBICHUS MYHUIUTIATBHOW YCIyTH
YKa3bIBACTCS 3asIBUTEIIEM B 3asIBJICHUU O MPEJOCTABICHUH MYHUIIUITAILHON YCITYTH.

2.3.4. @akr TOJy4YEeHHS  3asBUTENIEM  pe3yJbTaTa  MpelOoCTaBICHUS
MYHUIUNATBHOM  yciayru  ¢ukcupyercs B (enepanbHOM  rocyJapCTBEHHOM
nH(popMaIMOHHON cucTteMe «ENMHBIN mopTan rocyAapCTBEHHBIX U MYHULIUITAIbHBIX
yenyr  (pyHKIUI)», TOCyIapCTBEHHOM HWH(popmMalrmonHoi cucteMe Camapckoi
obnactu «IlopTan rocyjapcTBEHHbIX U MyHUIIUTIATBHBIX YCIYT».

2.4. Cpok npeaocTaBjaeHus] MyHUIIUNIAJIBbHOM YCJIYTH

2.4.1. OOumwmii CpoK NPENOCTAaBICHUS MYHUIUMNAIBHON YCIyTH HE JOJKEH
IpEeBBIIIATh TPEX pabOYMX AHEW CO JHS PErUCTpalUU YTOJHOMOYEHHBIM OpraHOM



3asBJICHUS O TMPEAOCTABICHUA MYHUIMIAIBHOM YCIYTH ¥ HEOOXOIUMBIX
JIOKYMEHTOB.

2.4.2. Cpok npeaoCcTaBiICHUs] MyHUIIMNIATIBHOW YCIYTH JJIs1 KaKJI0TO BapUaHTa
NPENIOCTAaBIECHUSI  MYHMIIMNAIBHOW  yCIyrd  OPUBOAMUTCS B MOjJpaslenax
aJIMUHUCTPATUBHOTO periiaMeHTa, coJiepaKalmnx onucaHue BapUAHTOB
MPEI0CTABICHUSI MyHUIIUTIATILHON YCIYTH.

2.5. IIpaBoBbIe OCHOBAaHUS AJIsl PEAOCTABJICHUS
MYHHIMIIAJIBHOHU YCIYTH

2.5.1. IlepeyeHp HOpPMATUBHBIX MPABOBBIX AKTOB, PETYIUPYIOLIUX
IPEIOCTaBIIEHNE MYHULMMAIBHONW YCIyrd, MHQOpMAIHS O HOpSAIKE A0CYneOHOTO
(BHECynmeOHOTO)  OOXKajoBaHWsI  pemieHud W jehictBuil  (Oe3mercTBHs)
YNOJTHOMOYEHHOTO OpraHa, a TaKXe€ €ro JOJDKHOCTHBIX JIML, MYHULHNAIbHBIX
ciayxamux, padbotaukoB pasmeniaercsa Ha EINTY, PIII'Y u Ha odunmansHOM caiite
aAMUHHCTPALIMN MYHULUIIAIIBHOTO paiiloHa CeprueBCKui.

2.6. UcuepnbpiBaOIIuii nepedyeHb JOKYMEHTOB, HE0OXOAUMBbIX JIJIsI
NpeaocTaBJeHUs] MyHHIMIAJIbHON yCIyrH

2.6.1. UcuepnpiBarouuii  mepeyeHb  JOKYMEHTOB, HEOOXOJUMBIX B
COOTBETCTBUU C 3aKOHOJATEJIbHBIMU WM HMHBIMA HOPMATHBHBIMU MPAaBOBBIMU
aKTaMu JUIS TPEJOCTaBIEHUS MYHHUIMIAIBHOM YCIYTH, C pas3JelieHHeM Ha
JOKYMEHTHl ¥  uH(OpMalMio, KOTOpble 3asiBUTEIb JOJDKEH IIPEICTaBUThH
CaMOCTOSITENIbHO, M JOKYMEHTBI, KOTOpBI€ 3asBUTEIb BIPAaBE NPEACTaBUTH IO
COOCTBEHHOM WHHIIMATHBE, TaK KaK OHHU TMOJJIeXKAT MPEACTaBICHUIO B paMKax
MEXBEJIOMCTBEHHOTO ~ MH(POPMAIMOHHOTO  B3aUMOJICHCTBUS, IPUBOJUTCS B
nojpaszzenax aJMUHUCTPATUBHOIO PETJIaMEHTa, COAEPIKAIMX ONMCAaHUE BAPUAHTOB
IPEIOCTABIICHUS MyHUILIUIIAJIbHON YCITYTH.

2.6.2. YIIOTHOMOYEHHBIN OpraH He BIpaBe TPeOOBaTh OT 3asBUTEIIS:

1) npencraBieHHs JOKYMEHTOB M HMH(OpPMalMM WIM  OCYLIECTBIECHHUS
NEHCTBUM, MNPEACTABICHUE WIM OCYIIECTBICHHE KOTOPbIX HE MPEIYyCMOTPEHO
HOPMAaTUBHBIMU NIPAaBOBBIMU aKTaMHU, PETYIMPYIOLIMMHU OTHOIIECHHS, BOZHUKAIOIINE B
CBSI3H C MIPEIOCTABICHNEM MYHULIUTIATBHON YCIYTH;

2) mpeAcCTaBlEHUS IOKYMEHTOB M WH(GOpPMAaLMU, KOTOpPbIE HAXOASTCS B
pacrlopspDKeHUd  YTIOJIHOMOYEHHOTO OpraHa, HWHBIX OpraHOB TOCYAapCTBEHHOM
BJIACTH, OPTaHOB MECTHOTO CaMOYIPaBJICHHS W OPraHu3aluidl B COOTBETCTBUU C
HOpPMATHBHBIMM TNpaBOoBbIMH akTaMu Poccuiickoir ®enepamu um  Camapckoii
obnacTu;

3) ocyliecTBiIEHUS IEHCTBUM, B TOM YUCIIE COIJIaCOBaHUN, HEOOXOAUMBIX IS
[OJyYEHUS MYHULMNAIBHOM YCIYTM U CBSI3aHHBIX C OOpallleHuEM B UHBIE
rOCyJ1IapCTBEHHbBIE OPTaHbl, OpraHbl MECTHOT'O CaMOYIIPaBJICHUs, OpraHU3aliH;

4) mnpencTaBieHUs JOKYMEHTOB M HWHGOOpPMalMH, OTCYTCTBHE U (WUJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3blBAIUCh IIPU IEPBOHAYaJIbHOM OTKa3e B
IPEIOCTABIIEHUU MYHULIMIIATBHON YCIYTH, 38 UCKIFOUEHUEM CIIEIYIOIINX CITyYaeB:



a) W3MEHEHWE TPeOOBaHMI HOPMATHUBHBIX TPABOBBIX AaKTOB, KacAIOUTUXCS
NpPEeOCTaBICHNUS MYHUIUNAIBHOW YCIYrd, TIOCjie TepBOHAYAIBHOM  IOJa4yu
3as1BJICHUS O MPEIOCTABIICHUN MYHUIIUITAIIbHONU YCIIYTH;

0) HanmMuue omuOOK B 3asBJICHUH O MPEIOCTABICHUN MYHHUIIUTIAILHON YCIYyTH
U JIOKYMEHTaX, TMOJIaHHBIX 3asBHUTEJIEM IIOCJI€ IIepBOHAYAJIBLHOIO OTKaza B
MPEAOCTaBACHUY MYHHUIIMIAIBLHON YCIYIM M HE BKJIIOYEHHBIX B MPEICTaBICHHBIN
paHee KOMIUJIEKT JIOKYMEHTOB;

B) HCTEUYCHHE CpOKa NEUCTBHS TOKYMEHTOB WJIM W3MEHEHHE WH(OpMaIuu
MOCJI€e MEPBOHAYATBHOTO OTKa3a B MPEJOCTABIICHUH MYHUIUIIAIbHON YCIIYTH;

I) BBISIBIICHWE JIOKYMEHTAJbHO TMOATBEPKIECHHOTO hakTta (MpU3HAKOB)
OIMMMOOYHOTO WJIM MPOTHUBOTPABHOTO JeHCTBUS (O€3eHCTBUS) HOHKHOCTHOTO JIMIIA
YNOITHOMOYEHHOTO OpraHa, MYHUIMIAIBHOTO CIY’Kalllero MpU IEepBOHAYAIbHOM
OTKa3€ B MPEIOCTABICHUN MYHUIIMIAIBLHON YCIyTH, O YEM B MUCHMEHHOM BHUJE 3a
MOAMUCHI0 PYKOBOJMTEINSI YTOJIHOMOYEHHOTO OpraHa YBEIOMIIACTCS 3asBUTENb, a
TaKXe MPUHOCSATCS U3BUHEHUS 3a JI0CTABJICHHBIE HEY100CTBa;

5) mpenocraBiieHHsT Ha OyMa)KHOM HOCHUTEJNIe JIOKYMEHTOB U HWH(MOpMAaINH,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIM 3aBEPEHbl B COOTBETCTBUHU C ITYHKTOM
7.2 wactu 1 ctatbu 16 denepanpHoro 3akoHa «O0 opraHu3aly MPeIOCTABICHUS
rOCYJapCTBEHHBIX M MYHUIUMNAIBHBIX YCIyT», 3a HCKJIIOYEHHUEM CJIy4daeB, €CJIu
HAaHECEHUE OTMETOK Ha TaKWe JIOKYMEHTHI JIMOO UX U3BATHE SBIISICTCS HEOOXOAUMBIM
YCJIOBUEM  MPEIOCTABICHUS MYHUIMOAIBHOM  yCIYTM, W HHBIX CIIy4aes,
YCTaHOBJICHHBIX (hefepabHBIMU 3aKOHAMH.

2.7. CnocoObl HanIpaBJIeHHUS 3aNPOCA

0 NMpeJ0CTaABJIeHUH MYHHMIHMNAJIbHON yCJIyIH

2.7.1. CnocoObl HampaBjeHHUsl 3arpoca O MPEIOCTaBICHUM MYHUILIMIATIbHON
YCIIyT'Y TIPUBOJATCS B MOJApa3ienax aJMUHUCTPATUBHOTO PEriaMeHTa, COJAEpKAIIUX
OMKCaHUE BapUAHTOB MPEJOCTABICHHUS] MYHUIIMITAIbHON YCITYTH.

2.8. UcuepnpIiBaOIIMii NepeveHb OCHOBAHMH /IVISl 0TKAa3a B NIpHeMe
AOKYMEHTOB, HEOOXOAUMBIX /IJIsl PEI0CTABIEHUS MYHUIUNIAJIbHON YCIyTH

2.8.1. MHcuepnbiBaroliuii TIepeyeHb OCHOBAHMM MJii OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOJUMBIX JUIsl TPEIOCTaBICHUS MYHULMIAIBHON  yCIyTH
NPUBOJUTCS B COCTABE OMNMUCAHWS BapUAHTOB MPEIOCTABICHUS MYHUIUIAIBLHOU
YCIIYTH.

2.9. UcyepnpiBarommii nepevyeHb OCHOBAHUI 1JI IPHUOCTAHOBJICHUS
NpeaoCTABJIeHU MYHHIMIIAJIBbHOM YCJAYId MM 0TKA3a B IPEAOCTABICHHH
MYHUIMIIAJIBHOU YCJIYIH



2.9.1. HcuepnblBalolMii MepeYeHb OCHOBAaHUM Ui  MPUOCTAHOBIICHHUS
NPENIOCTaBICHUS MYHULMNAIBHON yCIYTM WJIA OTKa3a B MPEJOCTaBICHUU
MYHUIIUNIATBHOM  YCIIyTH OPUBOAMTCS B COCTAaBE OMNMCAHUS BapUaHTOB
MPEI0CTABIEHUSI MyHUIIUTIATLHOM YCIYTH.

2.10. Pazmep miiarbl, B3MMaeMOM C 3asiBUTEJISI IPH NMPEA0CTABJIEHUH
MYHUIUNAJIbHON YCIYTH, H CIOCO0OBI €€ B3UMAHMS

2.10.1. IIpenocraBieHre MyHUITUIIATBLHON YCIYTH OCYIIECTBISAETCS O€CIIaTHO.

2.11. MakcuMaJIbHBIHA CPOK OKUIAHMS B OYepeau NPH mojaayde
3asiBUTEJIEM 3aMpoca O NMpe0oCcTaBIeHU MYHUINNIAJIbHON YCJIYIrH U NPH
MOJIyYeHHH Pe3yJibTATAa NMPeI0CTABJIEHUA MYHUIIUNIAJIBHOM YCJIYT ]

2.11.1. MakcumanbHbIi CPOK OXHUAAHHUS B OYEPEIU TP MOAAYE 3asIBJICHUS O
[PENIOCTABIECHUN MYHHLIMOAIBHOW YCIAYTM MW MpU TOJYyYEHHH PE3yJbTaTa
IPENOCTABIECHUS MYHULMIIAIBHON YCIYTd B YIIOJJHOMOYEHHOM OpPraH€ COCTABIISIET
He Oonee 15 MUHYT.

2.12. Cpok perucrpanuu 3anpoca 3asBUTeJIs 0 MPeI0CTABJICHUN
MYHUIMNAJIBHON yCIyTH

2.12.1.  Peructpanuss  HampaBJICHHOTO  3asiBUTEJIEM  3asABJICHUS O
NPEIOCTABIICHUM MYHUIMIAIBHON YCIyTM M JIOKYMEHTOB, HEOOXOAMMBIX JUIS
MOJIyYeHUS] MYHULIMIIAJIBLHON YCIIYT'H, OCYILIECTBIsIETCA He mo3aHee 1 pabouero aHs
CO JIHS UX MOJIy4€HUsI Y IOJTHOMOYEHHBIM OPTaHOM.

2.12.2. B cnydae HampaBlICHUs 3asBUTEJIEM 3asBJICHUS O MNPEAOCTaBICHUU
MYHUITUTIATPHOM  yCIIyTM W JIOKYMEHTOB, HEOOXOOUMBIX IS  TOJyYCHHUS
MYHHUITUTIATFHOW yCIIyTH, BHE pabodyero BpeMeHH Y MOJTHOMOYEHHOTO OpraHa Jimbo B
BBIXOJTHOM, Hepabouuil Mpa3THUYHBIN JIeHb, JHEM HX TOJYYCHHS CUUTACTCS TIEPBBIMA
pabouuii 1eHb, CISAYIONIHM 3a JTHEM HAPaBICHUS.

2.13. TpeGoBaHMs K IOMECIIECHUSAM, B KOTOPBIX MPEAOCTABJISACTCS
MYHHUIMIIAJbHAS yCJIyra

2.13.1. TpebGoBaHus, KOTOPHIM JOJDKHBI COOTBETCTBOBATH IIOMEIICHUS, B
KOTOPBIX MPEAOCTABIISIETCSI MYHHUIMIIAJIbHAs YCIyra, B TOM 4YHUCJIE K 3aily
0’KMJIaHUS, MECTaM JIsl 3aIOJHEHUs 3alPOCOB O MPEIOCTaBICHUN MYHUIUIIAIBHOM
yCIIyr'd, MH(MOPMAMOHHBIM CTE€HJAM C O0Opa3llaMu HMX 3aloJIHEHUS U IEepPeYHEM
JTOKYMEHTOB W (unu) uHGOpMaIMy, HEOOXOJAMMBIX JUIA  MPEJAOCTaBICHUS
MYHHUITUTIATFHOW YCITyTH, a TakkKe TpeOOBaHUS K 00ECIEUCHUI0 JOCTYIMHOCTH IS



WHBAJIMJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHUH C 3aKOHOAATEILCTBOM Poccuiickoit
denepalid O COUMAIBHOM 3alllUTe MHBAIMIOB, Pa3MEIIAIOTCS Ha O(UIIMAIBHOM
caiiTe aAMUHUCTPALIMUM MYHUIMITIAIBLHOTO pailoHa CeprueBckuid, a Takxke Ha EITTY.

2.14. Iloka3aTeJid JOCTYIIHOCTH U KAYeCTBA MYHHMLIMIIAJILHOM yCIyTH

2.14.1. IlepeueHp mMmokaszareiel KadyecTBa U JIOCTYNMHOCTH MYHHUIUNAIbHON
YCJIYTH, B TOM YHCJE IMOKAa3aTelid, XapaKTEPU3YIOMIUE JTOCTYIMHOCTh 3JIEKTPOHHBIX
dbopM JOKYMEHTOB, HEOOXOMUMBIX JJIsi MPEJOCTABICHHUS MYHUIUIIATHLHON YCIIYyTH,
BO3MOXXHOCTh IMOJA4M 3ampoca Ha TMOJy4eHHUE MYHHIUMNAIBHON YCIYyTd U
JOKyMEHTOB B DJJIGKTPOHHOW  (opMe, CBOEBPEMEHHOCTh MPEIOCTABICHUS
MYHULIMOAIBHON  yciIyrd (OTCYTCTBHE HapYIIEHHH CPOKOB MPEIOCTABICHUS
MYHULIMNAIBHOUN yCIIyTH), TPEAOCTABICHNE MYHUIUIIATILHON YCIYTU B COOTBETCTBUU
C BapUMAHTOM IPEIOCTaBICHUSI MyHUIIMIIAIBLHON yCIyTy, y100CTBO HHMOPMUPOBAHUS
3asBUTENS. O XOJI€ NMPEAOCTABICHUS MYHULUIIAIBHOW YCIIYI'HM, & TAKXKE MOJy4ECHUS
pe3ynbTaTa MPEJOCTABICHUS YCIYTH, pa3MEeNlaloTcs Ha O(UIMaIbHOM caiTe
aIMUHUCTPALIMU MYHUIIUITIAIBLHOTO paiiona CeprueBckuii, a Takxke Ha EITTY.

2.15. Uuble TpeOGOBaHMS K NMPEAOCTABJICHNUI0 MYHHUIIUTIAIbHON YCJIYTd, B
TOM 4YHCJIe YYUTHIBAKOIINE 0COOCHHOCTH €€ NMPeA0CTABJICHUS B
MHOTO(YHKUMOHAIBHBIX HIEHTPAX U B 3JICKTPOHHOM ¢opMme

2.15.1. IlepeuyeHb ycayr, KOTOpbIe SIBJISIOTCH HEOOXOAMMbIMHU U
00513aTeIbHBIMH JIJIsl MPEAOCTABJICHUSI MYHUIIUNIAJIBLHON YCJIYTH

2.15.1.1. Ycuyru, KOTOphIE SBISIFOTCS HEOOXOAUMBIMHU M OOS3aTSIIBHBIMU JIJIS
MPEIOCTABICHUS MYHUITUTIATLHON YCIYTH, OTCYTCTBYIOT.

2.15.2. Pazmep mjiaTsl 3a NpeAoCTABJICHHE YCJIYT, KOTOpPbIE
SIBJISIIOTCH HEOOXOAUMBIMH U 00513aTeJIbHBIMH JAJIS1 NIPE10CTABJICHUSA
MYHUIMIIAJIBHON YCJIYI'HM, B CJIy4asaX, KOrAa padMep IJaThl YCTAHOBJICH
3aK0HOAaTeJbCTBOM Poccuiickoun Deaepanuu

2.15.2.1. Ycuyru, KOTopbie SIBISIOTCS HEOOXOJAMMBIMHU U 00S3aTEIbHBIMU JJIS
MPEe0CTaBICHNUS MYHHUITUTIAIbHON YCIIYTH, OTCYTCTBYIOT.

2.16. Ilepeyenb nHGOPMALHOHHBIX CHCTEM, HCIOJIb3YEeMBbIX ISl
NpeJocTaBJIeHUs MYHHIMIIAJIBHON yCIyru

2.16.1. MudopMalmoHHbIE CUCTEMBI, HCIHOJB3YEMBbIC HJsi MPEIOCTaBICHUS
myHuunaisHou ycayru: EIIIY, PIITY, «OnekTpoHHas MOX035MCTBEHHAS] KHUT .



2.17. Cny4yan u mOpSAIOK NPEAOCTABJICHUSI MyYHUIIUNIAJIBHOM YCJIYIH B
ynpe:xxaawineM (IpOaKTUBHOM) pexumMe

2.17.1. IlpenocraBiieHME MYHMIMIAIBLHON YCIYTM B  YOPEXKIAIOIIEM
(MpOaKTUBHOM) PEXHUME HE MPETYCMOTPEHO.

2.18. OcoOeHHOCTH NPeEIOCTABICHUS MYHUIUNIAJIBHOM YCJIYTH B
3JIEKTPOHHOU (popme

2.18.1. Ilpu npenocTaBieHUH MYHHITUIIAIBLHON YCIYTH B AJIEKTPOHHON dopme
3asBUTENI0 00€CTIEUnBAIOTCSL:

- moiiyueHue UHGPOpPMAIMM O TIOpAJKE M CpOKax MpeloCTaBICHUS
MYHUIUTNIATBHON YCIYTH;

- opMupoBaHUE 3aSIBICHHUS;

- IPUEM M PETUCTpals 3asBJICHUS U MHBIX JOKYMEHTOB, HEOOXOAMMBIX MJIs
IPEIOCTABIECHUS MyHULMIIAIbHON YCIYTH;

- IOJIyYEHUE PE3YJIbTATA PEAOCTABICHHUSI MYHULIUITAIbHON YCIYTH;

- MOJyYEHUE CBEACHHUI O XOJ€ PAaCCMOTPEHHUS 3asIBICHUS O MPEIOCTaBICHUHU
MYHUIIUIIAJIBHON yCIyTH;

- OCYILIECTBIICHHE OLEHKH Ka4eCTBa NPEIOCTABIECHUS MyHUMIIATBHON YCIIYTH;

- jgocynebHoe (BHecyneOHOe) oOOKaJoBaHWE pelIeHHWH U JeHCTBUI
(6e3nericTBus) YrnonHoMoueHHOTo opraHa Jubo jaeiicTBust (Oe3aeiicTBHE)
JOJIKHOCTHBIX T Y10JIHOMOYEHHOTO oprasa, PEI0CTABIISIONIETO
MYHUIIUTIATBHYIO YCIYTY, MyHUIIMIAIBHOTO CITY>KaIlEro.

2.18.2. B cnyudae mpeaCTaBiICHUS 3asABJICHUS W NPUIAra€MbIX K HEMY
JOKYMEHTOB B  DJIEKTPOHHOM BHJ€ 3asBUTENb, MPOIICAIIUNA  MPOUEIYpHI
perucTpanuu, HACHTUPUKAIUN 1 ayTeHTU(PUKALMN C UCIIOJIb30BaHUEM (perepanbHOi
rocyJapcTBeHHOM MH(OpMaAIMOHHOM cucTteMbl «EqnHas cuctema naeHTU(OUKAITIN |
ayTeHTUGUKaIMM B  UHQPACTpyKType, oOecneuuBaromed HHPOPMAIMOHHO-
TEXHOJOTMUECKOE B3aUMOJIEUCTBUE HMH(POPMAIIMOHHBIX CHCTEM, HCIOIb3YyEeMbIX IS
IPENOCTABIEHUSI TOCYAAPCTBEHHBIX M MYHULHIAIBHBIX YCIYI B 3JEKTPOHHOU
dopme» (nanee — ECUA) unu MHBIX roCyAapCTBEHHBIX WH()OPMALMOHHBIX CHUCTEM,
€Clii Takue TOCYJapCTBEHHbIE HMH(POPMAIIMOHHBIE CHUCTEMBl B YCTaHOBJICHHOM
[IpaButenscTBOM Poccutickoit denepanun mopsiaAke 00eCIeunBarOT B3aUMOICHCTBUE
¢ ECHA, npu ycnoBuu coBNajeHUs CBEICHU O (PU3NYECKOM JIUIE B YKa3aHHBIX
MH()OPMAIMOHHBIX CHCTEMax, 3amojHsAeT (QopMy 3asiBICHUS O MPEJOCTaBICHUU
MYHUIUTIATBHON YCIYTU C UCIOJIB30BAHUEM MHTEPAKTUBHON (POPMBI B 3JIEKTPOHHOM
BUJIe, 0€3 HEOOXOJUMOCTH JIOMOJHUTEIBHON MOJauM 3asBJICHUSI B KaKOU-TMOO MHOM
dbopwme.

2.18.3. 3asgBneHue HaANpaBISIETCS 3asABUTENIEM BMECTE C MNPUKPEIUIEHHBIMU
AIIEKTPOHHBIMU JOKYMEHTAMM, YKa3aHHbIMM B mnyHktax 3.3.1.1.2., 3.3.2.1.2,,
3.3.3.1.2,3.3.4.1.2. Hacrosmero AIMHUHUCTPATUBHOI'O PErVIAMEHTA, 3a UCKIFOUEHUEM
JTOKYMEHTA, YJOCTOBEPSIIOUIETO JUYHOCTh 3asBUTEINIA. 3asBICHHUE, HAIPABICHHOE B
35eKTpoHHOH (hopme ¢ ucnonb3oBanreM EII'Y, MoxeT ObITh MOANUCAHO YCUIICHHOM



HEKBATHM(UITUPOBAHHOW JJIEKTPOHHOW TMOAMKUCHIO, CEPTU(UKAT KIFOYa TPOBEPKH
KOTOpPOM CO3[laH W  HCHOJb3yeTcss B UHOpacTpykType, oOecrneunBaroniei
MH(OPMAIMOHHO-TEXHOJOTUYECKOE B3auMOJACUCTBME HWH(GOPMAIIMOHHBIX CHCTEM,
UCIIOJIb3YEeMBIX ISl PEOCTaBICHUS TOCYIapCTBEHHBIX U MYHUIIMIAIbHBIX YCIYT B
ANEKTPOHHOM (opme, B ycTaHOBIeHHOM [IpaButensctBoM Poccuiickoit deneparu
MOpSIZIKE.

2.18.4. B cnyuae HampamieHus 3agBieHuss nocpeactsom EIIY, PITY
CBEJICHUS W3 JOKYMEHTA, YJOCTOBEPSIONMIETO JUYHOCTH 3aWHTEPECOBAHHOTO JIHIIA,
dbopmupyloTcs Tpu ToOATBepKAeHuW yuetHou 3amucu B ECHA w3 cocraBa
COOTBETCTBYIOIINX JaHHBIX YKAa3aHHOW YYETHOW 3allUCU M MOTYT OBITh MPOBEPEHBI
yTEM HampaBJIEHUs 3anpoca ¢ ucnosub3zoBanueM CAMB.

2.18.5. JIOKyMeHTBI,  TpWIaraeéMble  3asiBUTEJEM K  3asBJICHUIO,
MIPEICTABIIIEMbIC B AJICKTPOHHON (DOpPME, HAMMPABIIAIOTCS B CIEAYIONUX (opMaTax:

1)  xml — 15 AOKYMEHTOB, B OTHOILIEHUH KOTOPBIX YTBEPKACHBI (DOPMBI U
TpeOoBaHusi 1m0 (OPMHUPOBAHUIO DBJIEKTPOHHBIX JIOKYMEHTOB B BuUIE (ailjloB B
dbopmare xml;

2)  doc, docx, odt — s TOKYMEHTOB C TEKCTOBBIM COJEp>KaHUEM, HE
BKJIFOUAIOIIUM (OPMYJIbL;

3) pdf, jpg, jpeg, png, bmp, tiff — a9 HOKYMEHTOB C TEKCTOBBIM
CoJCp)KaHUEM, B TOM 4YHCJE BKIOYarOmuX QopMmyiasl u (uau) rpaduydecKue
M300PKEHHUS, a TAKXKE JOKYMEHTOB C Tpad)UIeCKUM COACPIKAHUEM;

4) ZIp, rar — JUIsl CKaThIX TOKYMEHTOB B OJIUH (haiiir;

5) sig — st oTkperuieHHo YKOII.

B cnywae ecnu opuruHaibl JOKYMEHTOB, IPWJIATAEMBIX K 3asBJICHUIO, BBITAHbI
¥ TIONMWCAHBl OPraHOM TOCYAApPCTBEHHOW BIACTH WJIM OPraHOM MECTHOTO
CaMOYTIpaBlieHUsT Ha OYMa)KHOM HOCHTENE, JOIMycKaeTcs (OpMUPOBAHHE TaKUX
JOKYMEHTOB, TIPEJICTABISEMbIX B OJEKTPOHHOW (QopMe, IMyTeM CKaHUPOBAHMS
HEIMOCPEJICTBEHHO C OpUTMHAaja JOKyMeHTa (MCIOJIb30BaHUE KON HE JOMYCKaeTcs),
KOTOPOE€ OCYILIECTBIIIETCSI C COXpPAHEHHEM OpPHUEHTAIlMM OpUrMHaja JOKyMEHTa B
paspemennun 300 — 500 dpi (macmrad 1:1) M Bcex ayTEHTHYHBIX ITPU3HAKOB
NOJJIMHHOCTH (Tpaduueckoi MOJNUCH JIMLIA, TeYaTH, YIJIOBOTO IITaMia OJlaHKa), C
UCIIOJIb30BAHUEM CIIEIYIOLIUX PEKUMOB:

1) «4epHO-0enblii» (MpU  OTCYTCTBMM B JIOKYMEHTE TIpaduuecKux
M300pakeHnid U (WJIH) IBETHOTO TEKCTA);

2) «OTTEHKH ceporo» (Npd HAIWYUU B JOKYMEHTE TpadudecKux
N300PKEHUIA, OTIIMYHBIX OT MIBETHOTO TPadUUECKOT0 N300paKECHHS ),

3) IBETHOW» WM «PEKHUM IMOJHON LBeTonepeAaaun» (IpH HaJu4yuu B

JTIOKYMEHTE IIBETHBIX TpauaecKux n300pakeHuil IN0O IMBETHOTO TEKCTA).
KonuyecTBo (haiijioB MOMKHO COOTBETCTBOBATH KOJWUYECTBY JIOKYMEHTOB,
KaXXIBIH U3 KOTOPBIX COJAEPIKUT TEKCTOBYIO U (MJIH) rpaduuecKyro HHHOPMAIIHIO.
JIOKYMEHTBI, TpHUJIaraeéMbple 3asBHTEIIEM K 3asBIICHHIO, MPEICTaBIsIEeMble B
DIIEKTPOHHOK (opme, MODKHBI O0eCreurnBaTh BO3MOXKHOCTh HACHTH(UIIMPOBATH
JOKYMEHT ¥ KOJINYECTBO JINCTOB B IOKYMEHTE.



2.19. Ilopsinok noJiy4yeHusi 3asiBUTEJIEM CBeIeHHI 0 X0/1e pacCMOTPEeHUs!
3ampoca o0 nNpea0CTaBJICeHUM MYHHIMIIAJIBHON yCIayru

2.19.1. TlomydyeHue 3asBUTEIEM CBEACHHUM O XOJ€ PACCMOTPEHHUs 3ampoca O
NPEAOCTaBJICHUA  MYHULMOAIbHOM  YCIAYTM  MOXHO  MOJYYUTh  IYTEM
HEIMOCPEJICTBEHHOT0 oOpalieHuss B YTOJIHOMOYEHHBIA oOpraH, 1o TenaedoHy
YIIOITHOMOYEHHOTO OPraHa, 10 ANEKTPOHHOM NTOYTE Y IOJJHOMOYEHHOIO OpraHa.

Paspnen 3. Cocras, noc/jie10BaTeJIbHOCTh U CPOKHU BbINIOJIHECHUS
a/IMUHHCTPATHUBHBIX NPOLEAYP, TPeOOBaHNS K MOPSIAKY X BHINOJHEHUS, B TOM
YucJie 0CO0eHHOCTH BHINOJHEHUS AAMUHUCTPATUBHBIX poueayp B
3J1eKTPOHHOM (popMe, a TaKk:Ke 0COOEHHOCTH BbINOJIHEHUS] AIMUHUCTPATHBHBIX
Nnpoueayp B MHOTO(pYHKIIHOHAIBHBIX IIEeHTPAaX NMpeaoCcTABIeHHS
rocy1apcTBeHHbIX H MYHHIUNIAJIBHBIX YCJIYT

3.1. IlepeyeHb BApHAHTOB NPEeAOCTABJECHUSI MyYHHIIUIIAJIbHOM YCJIYTH

3.1.1. [IpegocraBiieHre MyHULIUIIAILHON YCITYTH BKJIIOYAET B C€O0sl CeyIONIne
BAPUAHTHI [TPEIOCTABIECHNS] MYHULIUITAIIBHON YCIYTHU:

BapuanT 1: Bblgaya BBINMMCKYU U3 NOXO3MCTBEHHON KHUTH

Bapuant 2: BbIaua apXuBHOW CIPAaBKU C MPUIIOKEHUEM BBIMUCKA U3
MOXO3SIMCTBEHHOW KHUTH

Bapuant 3: ucnpaBieHue JAOMYNICHHBIX OMEYATOK W OMMOOK B BHIJAHHBIX B
pe3yJibTaTe NPeAOCTaBICHUS MYHULANIATBHON YCIYTH JOKYMEHTAX.

Bapuant 4: Bbimaua myOnmMkaTa JOKYMEHTA, BBIJAHHOTO IO pe3yjbTaTam
MPEAOCTABIEHNS MYHUIIUIIAIbHON YCIIYTH.

[IpeaocraBiieHne MyHUIMIIATIBHON YCIYTH Take BKIIIOYaeT B ce0sl MOPSAIOK
OCTaBJICHUS 3asBJICHUS O TMPEAOCTABICHUM MYHUIMNAIBHOMW yciIyru 0e3
paccMOTpEHHS.

3.2. Onucanue aIMMHUCTPATUBHOM NMPOLETYPbI
npoGuINpPOBAHNS 3aIBUTEJIA

3.2.1. BapuaHT npeAocTaBiI€HUs MYHHIMIAJIBHON YCIYI'M OIpPENEseTCs Ha
OCHOBaHHMH OTBETOB Ha BOITPOCHI AHKETUPOBAHUS 3asiBUTENA mocpeactsom PIITY.

[lepeuenp OOmMX TMPU3HAKOB, MO KOTOPOMY OOBEAMHSAIOTCS KaTETOpUU
3agBUTENEH (MPUHAIISKAIUX UM OOBEKTOB), a TaKkKe KOMOWHAIIMM TNPU3HAKOB
3asIBUTEJIEN, KAXKIAsi U3 KOTOPBIX COOTBETCTBYET OJJHOMY BapUaHTYy MPEIOCTABICHUS



MYHULMOAIBHOW YCIyru, TMpuBeIeHbl B Ilpunoxennn Ne 1 K HacTosALIEMY
AJMUHHACTPAaTUBHOMY PEIJIAMEHTY.

3.3. Onucanue BApUAHTOB NPEJI0CTABJICHUS MYHUIUNIAJIBHON YCJIYT'H
3.3.1. Bapuanr 1 - BbI1a4ya BINMCKH U3 MOX03SIICTBEHHOW KHUTH

1. MakcuManbHbIi CpOK NPEIOCTaBICHUS MyHULIMIIAIBHON YCIYTH COCTABISAET
TpU pabouyux OHA CO JHS PErUCTpalUd YTIOJIHOMOYEHHBIM OPraHOM 3asiBICHUS O
IIPEAOCTABICHNS MYHULMIIAJIBHOW YCIYTH W NPWIOKEHHBIX K HEMY JIOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEJOCTABICHUS MYHUIIUTIATBHON YCIYTH.

2. OcHoOBaHus nJs TPUOCTAHOBJICHMS IPEAOCTABICHUS MYHHULIMIAIBHON
YCIIYTH 3aKOHOJATEIbCTBOM HE YCTAHOBJICHBI.

3. IlpenocraBieHue IOMOJHUTENBHBIX JOKYMEHTOB U (MJM) MH(OpPMALUU OT

3asBUTEJS B IIPOLIECCE MPEAOCTABIEHUS MyHULIMNIATBHOM YCIIYT'H HE IPEAYCMOTPEHO.
4. Pe3ynbTaToM NPEeA0CTaBICHUS MYHULUIIAIbHON YCIYTH SIBIISETCA:

- peueHue o NPeAOCTaBICHUA MyHULUITAIbHON YCIYTH;

- pemieHre 00 0TKa3e B MPEJOCTABICHUN MYHUIIUTIATBHON YCIYTH

5. IlepedeHb aAMUHUCTPATUBHBIX TPOLELYD

- §OpueM, TMpPOBEpPKAa W PpErucTpauus 3asBICHUS O MPEIOCTaBICHUU
MYHUIIMIIAJIBbHON YCIYTU U MPUJIAraéMblX K HEMY JOKYMEHTOB;

- NPUHATHE PELIEHUs O MPENOCTABICHUM MYHULUNAIBHOM YCIYIM JUOO
IPUHATHE PelIeHUs! 00 OTKa3e B MPEJOCTABICHUN MyHULMIIAIBHON YCIIYTH;

- BblJjaua pe3ysbTaTa pea0CTaBICHUs MyHUIIMIIAIBHON YCIIYTH.

3.3.1.1. IIlpuem u perucTpaunus 3asiBJIeHUs O NPEAOCTABJICHUH
MYHUIMTIAJbHOM YCJIYTd U NPWJIAraeMbIX K HeMY JTOKYMEHTOB

3.3.1.1.1. TlepeueHp OpraHoB MECTHOIO CaMOYIPAaBJIEHUS MYHULHUIAJIBLHOIO
paiiona CeprueBcKuil, MyHUIIMNAIbHBIX YUYPEKICHUN, OPraHU3alMi, Y4aCTBYIOIIUX
B [IPHUEME 3aIIpOCa O NMPEIOCTABICHUN MYHULIUIIAIBHONU YCIYTH:

- aIMUHHCTpANUs CEeNbCKOro moceneHuss CypryT MYHUIIMIAIBLHOTO paiioHa
Cepruesckuii Camapckoit o06mactu.

3.3.1.1.2. JIns nony4eHuss MyHUIIMNAIBHON YCIYTH 3asBUTEIb MPEICTABISET B
YIIOTHOMOYEHHBIN OPraH 3asBJICHUE O MPEIOCTABICHUN MYHULMITAIIBHOW YCIIYTH I10
¢opme cormacHo IIpunmoxkenuto Ne2 k HacrosieMy AJMUHUCTPATUBHOMY
perJIaMeHTy.

C 3asgBieHHUEM O MMpcaO0CTaBJIICHNH MYHHHHHaHBHOﬁ YCIIyIu 3as4ABUTCIIb
CaMOCTOATEIBbHO IMPEAOCTABIIACT CIACAYIOMNE JOKYMCHTDI:



- JIOKYMEHT, YyJIOCTOBEpSIOIIUNA JIMYHOCTh 3asIBUTENS, MPEICTABUTENS
3asBUTENS B Clly4ae oOOpalleHus 3a TMOJIYyYEHHEM MYHHUIMNAIbHOW YCIYyTH
npeacTaBuTeNs (KpoMme crocoba HampaBieHHUs 3asBICHUS W JIOKYMEHTOB B
anexkTpoHHo# opme nocpeactsom EINTY, PI'Y);

- JOKYMEHT, YyJIOCTOBEPSIOUIMN TOJTHOMOYMSl TMPEJICTABUTENS 3asBUTENS B
city4ae oOpalleHus 3a MOJIy4YeHUeM MYHHUIIMTIAIbHON YCIIYTH MPECTAaBUTEIIS.

3.3.1.1.3. JlokyMeHTBI, HEOOXOJMMBbIE B COOTBETCTBUU C HOPMATHUBHBIMU

[MpaBOBbIMU dKTaMH IJII TIPCAOCTABJICHUA MYHHHHHaHBHOﬁ YCIIyIr, KOTOPBIC
HaxoasATCsa B PACHOPSIKCHHU TOCYAAPCTBCHHBIX OpPraHOB, OPraHoB MCCTHOI'O
CaMOYIIPaBJICHUSA u HHbIX OpPraHoB, Y4aCTBYIOIOINX B MMpca0CTaBJIICHNHA
rocyaapCTBCHHLIX NWJIM MYHUIUIIAJIbHBIX YCIYTI', OTCYTCTBYIOT.

3.3.1.1.4. OcHOoBaHMEM [JIs1 Hayaja aJMUHUCTPATUBHOW MPOLEAYPHI ABISIETCS
MOCTYIUIEHUE B  YIOJIHOMOYEHHBIM  OpraH 3asBJI€HUS U  JIOKYMEHTOB,
NpeayCMOTpeHHBIX  myHKTOoM  3.3.1.1.2. Hacrosmiero AJIMUHUCTPATUBHOTO
perjiaMeHTa, OJlHUM M3 CIOCO0OB, YCTaHOBJIEHHBIX MyHKTOM 3.3.1.1.5. Hacrosiero
AJMUHHUCTPATUBHOIO PETJIAMEHTA.

3.3.1.1.5. CnocoObl mopayu 3ampoca U JOKYMEHTOB, HEOOXOIUMBIX ISt

MPEIOCTABIICHUS MYHUIIMIIATLHON YCIYTH:

1) B anexTponHoit popme nocpencteom EINTY, PIIT'Y;

2) Ha OyMa)XHOM HOCHUTEJNE TIOCPEJICTBOM JIMYHOTO OOpalleHus B
YTOJTHOMOYEHHBIN OPraH;

3) mocpeacTBOM 3aKa3HOTO MOYTOBOTO OTHPABJICHUS C OMHUCHIO BIOKEHHUS (C
YBEJOMIICHHEM O BPYUEHHUHU) IO aJipecy Y MOIHOMOYEHHOTO OpraHa.

3.3.1.1.6. Cnocobamu yCTaHOBJECHHUS JIMYHOCTH 3asBHUTENS (TIPEICTABUTEIS

3afABUTENSI) TMPU TpPUEME 3asBICHUS U  JIOKYMEHTOB, HEOOXOAMMBIX IJis
IIPEAOCTABIEHNS MYHULIUITAJIbHON YCIIYTH, SBJISIIOTCS:

1) 3aka3HBIM MOYTOBBIM OTHPABICHUEM C OIMHUCHIO BIOKEHUS (C YBEIOMIICHHEM
O BpPYYEHHUHU) - KOMNUSI JOKYMEHTa, YJIOCTOBEPSIOLIErO JIMYHOCTh, 3aBEPEHHAs B
COOTBETCTBUU C TpeOOBaHUsAMU 3akoHOAaTenbcTBa Poccuiickoit denepannu;

2) B YIOJJTHOMOYEHHOM OpraHe - JOKYMEHT, YAO0CTOBEPSIOIIHIA JTUYHOCTD;

3) c¢ wucnonb3oBanueMm EIII'Y, PIII'Y - denepanbHas rocyaapcTBeHHas
uHpopMalmonHas cucreMa «EnnHas cucrema uaeHTU(DUKAIINY U ayTEHTU(PUKAIIUU B
UHPPaACTPYKTYPE, oOecrnieunBaroen MH(OPMALIMOHHO-TEXHOJIOTUYECKOE
B3aMMOJeicTBHE WH(GOPMAIIMOHHBIX CUCTEM, UCIOJB3YEMBIX ISl MPEIOCTaBICHUS
TOCYJapCTBEHHBIX M MYHUIMIAJIBHBIX YCIYr B 3JEKTPOHHOH Qopme», a Tarxke
3IIEKTPOHHAS! TOJIHUCH.



3.3.1.1.7. OcHOBaHMSIMH AJI1 OTKa3a B MPUEME K PACCMOTPEHHIO 3asBJICHUS U
JOKYMEHTOB, HEOOXOAMMBIX [UIS NPEAOCTaBIECHUS MYHULMIAIBHOW YCIyTH,
SIBIISIFOTCSL:

- oOpaileHue 3a MOJTyuYeHHEM MYHUIUMNAIbHON YCIyTH HEHAUIeKAIIero JIUIA,
HE SBISIOUICTO  3asBUTEJIEM B  COOTBETCTBMM C 1. 1.2,  HacTOSIIEro
AJIMAHUCTPATUBHOT'O PETJIaMEHTa;

- HECOOTBETCTBHE IPEICTABICHHBIX JOKYMEHTOB IE€PEYHIO, YKa3aHHOMY B
nyHkre 3.3.1.1.2. HacTosiiero AAMUHUCTPATUBHOTO PErJaMEHTa.

OTka3 B mpueMe JOKYMEHTOB, HEOOXOAUMBIX I MpPEeIOoCTaBICHUS
MYHULIMIIAJIBHOW YCIIyTH, HE TPENATCTBYEeT MOBTOPHOMY OOpAIlIEHUIO MOCIe
yCTpaHEHUS IPUYHUHBI, MOCTYKHUBIICH OCHOBAHUEM I OTKa3a.

3.3.1.1.8. Bo03MOXHOCTh npHeMa YTNOJTHOMOYEHHBIM OPIraHOM 3ampoca M

JTIOKyMEHTOB, HEOOXOIUMBIX JUIsl MPEJOCTABJICHHUS MYHUIIMIAIBHONW YCIyTH, IO
HKCTEPPUTOPUATBHOMY IPUHIUITY OTCYTCTBYET.

3.3.1.1.9. Cpok perucrpanuu 3ampoca W JOKYMEHTOB, HEOOXOIWUMBIX IIJIs
NPEIOCTaBICHUS MYHHUIIMNAIBHON yCIyTd, YCTaHABIMBAETCA TMyHKTOM 2.12.
HACTOAIIETO AJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.1.2. llpuHsATHE pelIeHHU O NMPEeIOCTABJICHNHA MYHHMIHMIIAIbHON yCJIyTI'H
J100 NPUHATHE PellleHus 00 0TKa3e B MPeI0CTABJIEHNH MYHUIMIIAIbHOM
yCayru

3.3.1.2.1. YHOJTHOMOYEHHBI OpraH €O JHS TIOCTYIUICHUS 3aABJICHHUS O
MPEIOCTABIICHUN MYHULMIAIBHON YCIYTHM W MPWIOKEHHBIX K HEMY JOKYMEHTOB
paccMaTpuBaeT  3asBIE€HUE O MPEJOCTABICHMM  MYHHUIMNAIbHOW  YCIYTH,
NPUJIOKEHHBIE K HEMY JOKYMEHTBhI, NPUHUMAET PEIIEHUE U OCYIIECTBISIET
MOATOTOBKY MPOEKTA PEIICHUS:

- 0 IPEOCTABICHUN MYHUITUTIAILHON YCIIYTH;

- 00 oTKa3e B MPEAOCTABICHUN Y MYHUIIMITAIbHON CITYTH.

JIOKyMEHTOM, cOJepKalluM pENIeHue O MNPEAOCTaBICHUU MYHHIIUNAIbLHON
YCIIyTH, SIBIsEeTCS WH(POPMAIIMOHHOE MHCHhbMO YTIOJHOMOYEHHOTO OpraHa cC
MPUJIOKEHUEM BBIIUCKHU U3 TOXO03MCTBEHHON KHUTH.

Brinucka u3 Moxo3siMCTBEHHOW KHUTH MOYXET COCTABJISATHCS B MPOU3BOJILHOM
dopme (o ¢GopMe OTAENbHBIX JIMCTOB KHWUTH, MO pazaenam (mojpaszzaenam), IO
KOHKPETHBIM ITyHKTaM KHHTH).

['maBa nu4yHOrO MOACOOHOIO XO3SMCTBA MMEET MPABO HA MOJYyYEHHUE BBITTUCKU
W3 IIOXO3SIHCTBEHHON KHUTH TOJBKO B OTHOIIEHHUHM CBOETO JHUYHOI'O IT0JICOOHOTO
X035HUCTBa B TIOOOM 00BEME, TI0 JIIOOOMY MEPEUHIO CBEJICHUM U J1JIs JIFOOBIX IIeJIeH.

NHoli wieH JWYHOTO MOJACOOHOI0 XO34KMCTBA MMEET NpaBO Ha IMOJy4YCHHUE
BBIIMMCKH M3 IIOXO3SMCTBEHHOM KHUTH TOJBKO B OTHOIICHHH CBOErO JHWYHOTO



noJIcOOHOTO XO03sicTBa B J1I0OOM 00BEMeE, MO JIOOOMY TMEPEUHI0 CBEACHUW U IS
A0OBIX IleJIed, 3a MCKIOYEHHEM II€PCOHAJBHBIX JAHHBIX IJIaBbl JIMYHOTO
10JICOOHOTO XO351CTBA.

JIOKyMEHTOM, COZEpXalluM peueHrue o0 OTKa3e B IPEeAoCTaBICHUU
MYHULIMIIAJIbHOW YCIYTH, SBISETCS MHPOPMALMOHHOE MHUCHMO YIIOJIHOMOYEHHOIO
OpraHa ¢ yKka3aHueM IPUYMH OTKa3a B IPEIOCTaBICHUH MyHULIUIIAJILHON yCITyTH.

3.3.1.2.2. OcHoBaHUSIMU [Ji1 OTKa3a B MPEIOCTABICHUM MYHUIUMIIAIBHOMN
YCIIYTH SIBJSI€TCS:

- OTCYTCTBHE B TIOXO3SMCTBEHHOW KHHUre HWH(OpMalMU, 3ampaninBacMon
3asIBUTEJIEM.

3.3.1.3. Beigaua pe3y/abTaTa NpeA0CTABICHUS MYHUIIUNIAJIBbHOM YCJIYTH

3.3.1.3.1. OcHoBaHueM JJi1 Hayajga aJIMUHUCTPATUBHON MPOLEIYPHI SBIISIETCS
NPUHATOE pEIIeHHEe O TMPEJOCTaBICHUU 100 00 OTKae B MPEIOCTABICHUU
MYHULIMNAIBHON YCIYTH, TOIANMCAHHOE TOJDKHOCTHBIM JIMIIOM Y TTOJHOMOYEHHOTO
oprasa.

3.3.1.3.2. Cpoemuamuct YNOJIHOMOYEHHOTO OpraHa, B JIOJDKHOCTHBIE
00513aHHOCTH KOTOPOTO BXOJUT MPEIOCTABICHUE MYHUIIMTIATILHON YCIYTH, B CPOK HE
MO37IHEE ABYX PabOUYMX THEW CO JHS MPHUHSITHS PEIICHUsS 00SCIICUrBAET HAIIPABICHHE
pEe3yJAbTATOB MPEAOCTABICHUS MYHUIIMNAIBHONW YCIYTM OJHUM W3 YKa3aHHBIX
3asIBUTEJIEM B 3aBJICHUH O TIPEIOCTABICHUN MYHHIIUIIAIBHON YCITYTH CIIOCOOOB:

- BBIJIAETCS JIMYHO B Y TIOJJHOMOYEHHOM OpPraHe MOJl POCIUCH;

- HampaBisieT TMOYTOM 3aKa3HbIM IIMCBMOM C OIKCHbIO BIOXEHUsA (C
YBEJIOMJIEHUEM O BPYUYEHHH) HAa YKA3aHHbBIN B 3aBJICHUU aJPEC;

- mocpeactsom EIII'Y, PIII'Y B dhopme aitekTpoHHOTO JOKYMEHTA, TOIMHUCAHHOTO
YCHUJIEHHOW  KBaNIM(UIUPOBAHHOW DJIEKTPOHHOM IOIMMCHIO  JOJDKHOCTHOIO  JIMIIA,
YIIOJIHOMOYEHHOTO Ha IPUHSTHE PEIICHMSL.

3.3.1.3.3. BO3MOXHOCTb MNpEJOCTABJICHHUS  YTOJHOMOYEHHBIM  OPraHoOM

pe3yapTara NpPeNOCTAaBICHUS MYHHUIMIAIBHOM YCIYTM II0 JKCTEPPUTOPHUAIBHOMY
IIPUHLINIY OTCYTCTBYET.

3.3.2. BapuaHT 2 - BblJaya ApXMBHOM CHPABKU C MPUIOKEHUEM BBIITUCKH W3
IIOXO35UCTBEHHON KHUTH

1. MakcuManbpHbIi CpOK NPEIOCTaBICHUS MyHULIMIIAIBHON YCIYTH COCTABISAET
JeCsTh paboUMX JHSA CO JHS PErHCTpaluy Y HOJHOMOYEHHBIM OPTaHOM 3asiBICHUS O
NPENOCTABICHUS MYHULUIIAIBHON YCIYTM W NPWIOKEHHBIX K HEMY JOKYMEHTOB,
HEOOXOUMBIX JJIsl MPEJOCTABICHUS MYHUIIUTIATBHON YCIYTH.

2. OcHOBaHus I TPUOCTAHOBJICHHSI IIPENOCTABICHUS MYHULMIIAIBHON
YCIIYTH 3aKOHOAATEICTBOM HE YCTAHOBJICHBI.

3. IlpenocraBieHue NOMOJHUTENBHBIX JOKYMEHTOB U (MJM) MH(OpPMALUU OT

3asBUTENIS B IIPOLIecce MPEA0CTABICHNUS MyHUIIMIIATBLHON YCIYTH HE TPETyCMOTPEHO.



4. Pe3ynbTaToM NPEAOCTABIECHUS MYHULUIIAIbHON YCIYTH SBIISETCA:

- peueHue o NPeA0CTaBIEHUA MyHULUITAILHON YCIYTH;

- pemieHre 00 0TKa3e B MPEJOCTABICHUN MYHUIIMTIATBHON YCIYTH

5. IlepedeHb aAMUHUCTPATUBHBIX TPOLELYDP

- IpueM, TIPOBEpKA U PETUCTpaLUs 3asBICHUA O MPEAOCTaBICHUU
MYHUIIMIIAJIBbHON YCIYTU U MPUJIAraéMblX K HEMY JOKYMEHTOB;

- NPUHATHE PELIEHUs O MPENOCTABICHUM MYHULUNAIBHOM YCIYIM JUOO0
IPUHATHE PelIeHusl 00 OTKa3e B MPEJOCTABICHUN MyHULUIIAIBHON YCIYTH;

- BblJJaua pe3yJbTaTa peaoCTaBICHUs MyHUIIMIIAIBHON YCIIyTH.

3.3.2.1. Ilpuem u perucrpauus 3asiBJI€HUS O MPeEIOCTABICHNH
MYHUIUNIAJILHON YCJIYTH M MPUJIATaeMbIX K HEMY I0KYMEHTOB

3.3.2.1.1. TlepeueHbp OpraHoB MECTHOIO CaMOYIPAaBJIEHUS MYHULHUIAJIBLHOIO
paiiona CeprueBcKuil, MyHUIIMNAIbHBIX YUYPEKICHUN, OPraHU3alMi, Y4aCTBYIOIIUX
B [IPUEME 3aIIpoca O IPENOCTABICHUN MyHULUIIATBHON YCIIYTH:

- QIMUHHCTpAIUsl CelbcKoro mnoceneHuss CypryT MYHHIIUMIAIBLHOIO pailoHa
Cepruepckuit Camapckoii 00J1acTHu.

3.3.2.1.2. Jlns noay4eHuss MyHUIIMNAIBHON YCIYTH 3asBUTEINb MPEICTABISET B
YIIOJTHOMOYEHHBIA OpraH 3asBJICHUE O MPEJOCTABICHUH MyHULMIIAIBHON yCIyTH 1O
¢opme cormacHo IIpunmoxkenuto Ne3 k HacrosieMy AJMUHUCTPATUBHOMY
periJaMeHTy.

C 3asgBieHHMEM O TMPEJOCTABICHUM MYHULMIAIBHON YCIyTd 3asBUTEIb
CaMOCTOSITEJIbHO TIPEIOCTABIISIET CIEAYIOINE JOKYMEHTHI:

- JOKYMEHT, YJIOCTOBEPSIONIMI JMYHOCTh 3asBUTENSA, MPEICTaBUTEIS
3asBUTENS B Cily4ae oOOpallleHus 3a TMOJIYyYEHUEM MYHUIMNAIbHOU YCIyTH
npeacTaBuTens (KpoMme crocoba HampaBieHHUs 3asBICHUS W JIOKYMEHTOB B
anexkTpoHHOM hopme nocpeactsom EINTY, PI'Y);

- JOKYMEHT, YyJIOCTOBEPSIONIUN TMOJTHOMOYHS TPEJICTABUTENS 3asSBUTEIS B
cirydae oOpaIieHus 3a MOoJIy4YeHUEM MYHHUITUTAIBHON YCIIYTH MPECTABUTEIIS;

- JIOKyMEHTBI, TIOJTBEPXKIAIONINE POJCTBCHHBIC CBS3U 3aSBHUTEIS C
rpaXJaHaMHt, CBEICHUS, O KOTOPHIX BHECEHBI B MOXO3SWCTBCHHBIC KHWUTH, BEIACHHE
KOTOPBIX OCYHIECTBIISUIOCh A0 BCTYIUIEHHS B cuily DenepaibHOro 3akoHa OT
07.07.2003r. Ne 112-®3 «O nmuaHOM TTOICOOHOM XO3SMCTBEY.

3.3.2.1.3. JlokyMeHTbI, HEOOXOJIMMbI€ B COOTBETCTBUM C HOPMATHBHBIMHU
PaBOBBIMM aKTaMH JUIsl TPEAOCTABICHUS MYHUIUMNAIBHOW YCIyTd, KOTOpHIE
HaxXOJATCA B PACIOPSIKEHUU TOCYAAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYTpaBJIEHU U  HHBIX OPraHoB, YYAaCTBYIOIIMX B  MPEJOCTaBICHHUU
rOCyapCTBEHHBIX WJIM MYHUIIUIIATBHBIX YCIIYT, OTCYTCTBYIOT.



3.3.2.1.4. OcHOBaHMEM [JIs1 Hayaja aJMUHUCTPATUBHOW MPOLEAYPHI SABISIETCS
NOCTYIJIECHHUE B  YINOJIHOMOYEHHBIM  OpraH  3asBlI€HUS U  JOKYMEHTOB,
MPEeIyCMOTPEHHbIX  MyHKTOM  3.3.2.1.2.  Hactosimiero  AJMUHUCTPATUBHOIO
periiaMeHTa, OJlHUM M3 CIOCOO0OB, YCTAaHOBJIEHHBIX MyHKTOM 3.3.2.1.5. Hacrosiero
AJMUHHUCTPATUBHOIO PETJIAMEHTA.

3.3.2.1.5. CnocoObl mopa4yu 3ampoca U JOKYMEHTOB, HEOOXOIUMBIX ISt

npca0CTaBJICHUA MYHHHHHaHBHOﬁ YCIIyTH:

1) B anexTponHoit popme nocpencteom EINTY, PIITY;

2) Ha OyMa)XHOM HOCHUTEJNE TOCPEICTBOM JIMYHOTO OOpalleHuss B
YTIOJTHOMOYEHHBIN OPraH;

3) mocpeACTBOM 3aKa3HOTO MOYTOBOTO OTIIPABIICHUS C OMUCHIO BIOXKEHUA (C
YBEJIOMJIEHUEM O BPYUYEHHUH ) 10 aJpecy Y MOJTHOMOYEHHOTO OpraHa.

3.3.2.1.6. Cnocobamu yCTaHOBJCHHUSI JIMYHOCTH 3asBHUTENS (TIPEICTABUTEIS

3agBUTENSI) TMPU MpUEME 3asBICHUS U  JIOKyMEHTOB, HEOOXOAMMBIX IJis
IIPEAOCTABIEHNS MYHULIUITAJIbHON YCIIYTH, SBJISIIOTCS:

1) 3aka3HBIM MOYTOBBIM OTHPABICHUEM C OIMHUCHIO BIOKEHUS (C YBEIOMIICHHEM
O BpPYYEHHUHU) - KOMNUSl JTOKYMEHTA, YJIOCTOBEPSIOLIErO JIMYHOCThb, 3aBEPEHHAs B
COOTBETCTBHH C TpeOOBaHUSIMHM 3aKOHOJIaTeNbcTBa Poccuiickoit deaeparuu;

2) B YIOJTHOMOYEHHOM OpraHe - JOKYMEHT, YA0CTOBEPSIOIIHIA JTUYHOCTD;

3) c¢ wucnons3oBanueMm EIII'Y, PIII'Y - denepanbHas rocyaapcTBEHHas
uHpopMalmonHas cucreMa «EnnHas cucrema uaeHTU(DUKAIINY U ayTEHTU(PUKALIUU B
UHPPaACTPYKTYPpE, oOecrnieunBaroen MH(OPMALIMOHHO-TEXHOJIOTUYECKOE

B3aMMOJIEUCTBIE MH(MOPMALMOHHBIX CUCTEM, MCHOJB3YEMBIX JUIsl MPEAOCTABICHUS
rOCYapCTBEHHBIX W MYHHUIMINAIBHBIX YCIYyI B AJIEKTPOHHOM (opme», a Takxke
AJIEKTPOHHAS MOITHUCH.

3.3.2.1.7. OcHOBaHMsIMH JJIs1 OTKa3a B MPUEME K PACCMOTPEHHUIO 3asiBJICHUS U
JOKYMEHTOB, HEOOXOJUMBIX JUIsl MPEJOCTABICHUS MYHUIMIAIbHOW  YCIYTH,
SIBJISIFOTCAL:

- oOpallieHre 3a MOJIyYeHHEM MYHUIMIAIBHONW YCIYTH HEHaJIeXKalllero JIMia,
HE SBIMIONIETO 3asBUTEJIEM B  COOTBETCTBMM ¢ 1. 1.2,  Hacrosuiero
AJIMUHHCTPATUBHOTO PETJIAMEHTA;

- HECOOTBETCTBUE IPEACTABICHHBIX JOKYMEHTOB IIE€PEYHIO, YKa3aHHOMY B
nyHkre 3.3.2.1.2. HacTosiiero AJAMUHUCTPATUBHOTO PErJaMEHTa.

OTtkaz B mnpueMe JOKYMEHTOB, HEOOXOIWMBIX IS TPEIOCTaBICHUS
MYHUITUTIATPHOW YCIYTH, HE TMPEMATCTBYET MOBTOPHOMY OOpAIeHUIO IOCe
yCTpaHEHUsI IPUYHHBI, TOCTY>KUBIIEH OCHOBAHUEM JIJI OTKa3a.

3.3.2.1.8. BO3MOXHOCTh Ipue€Ma YTNOJHOMOYEHHBIM OpPraHoOM 3amnpoca |

JIOKYMEHTOB, HEOOXOJUMBIX JUIsl MPEJOCTABJICHHUS MYHUIMIAIBHOM YCIyTH, IO
HKCTEPPUTOPUATBHOMY IPUHIUITY OTCYTCTBYET.



3.3.2.1.9. Cpok perucrpanuu 3ampoca W JTOKYMEHTOB, HEOOXOIUMBIX IIJIs
NPEIOCTaBICHUS MYHUIIMNAIBHON yCIyrd, YCTaHABIMBAETCA MyHKTOM 2.12.
HACTOAIIETO AJIMUHUCTPATUBHOTO PETJIaMEHTA.

3.3.2.2. llpuHsATHE PelIeHHU O NMPEeIOCTABJICHNHA MYHHMIMIIAIbHON yCJIyTIH
J100 NPUHATHE pPellleHus 00 0TKa3e B MPeI0CTABJIEHNH MYHUIMIIAIbHOM
yCayru

3.3.2.2.1. YHOJTHOMOYEHHBI OpraH €O JHS TIOCTYIUICHUS 3adBJICHHUS O
MPEIOCTABICHUNM MYHULUIAIBHON YCIYTHM W MPWIOKEHHBIX K HEMY JOKYMEHTOB
paccMaTpuBaeT  3asBIEHUE O MPEJOCTABICHMM  MYHHUIMNAIbHOW  YCIYTH,
NPWIOKEHHBIE K HEMY JTOKYMEHTBhI, NPUHUMAET pEIICHUE U OCYIIECTBIISIET
MOATOTOBKY MPOEKTA PEIICHUS:

- 0 MIPEIOCTAaBICHUN MYHUIIUIAILHON YCIyTH;

- 00 0TKa3e B MPEIOCTaBICHUN Y MYHUIIUAIBLHON CITYTH.

JIOKYMEHTOM, COJEp)KalllUM pEeUIeHHE O MPEAOCTaBICHUH MYHHIIMIIAIbHOM
yCITyTH, SIBISIETCS] apXUBHAs CIIPABKa C MPUIIOKEHUEM BBIMUCKU U3 MOX03HCTBEHHOM
KHUTH.

JIOKyMEHTOM, COAEp)KallUM pelleHue o0 oOTKa3e B IPEJOCTaBICHUU
MYHUIIMIIAJIBHOW YCIYTH, SBISETCS HH(POPMAIMOHHOE MHUCHMO YIOJIHOMOYEHHOTO
OprasHa ¢ yka3zaHueM MPUYMH OTKa3a B MPEJAOCTaBICHUN MyHHUIIUIIATIbHON yCIyTH.

3.3.2.2.2. OcHoBaHUsMH JUIsl OTKa3a B MPEJOCTABICHUM MYHULHIAIBHON
YCIIYTH SIBIISIETCSI:

- OTCYTCTBHE B pAaCIOpPSDKEHHM YIIOJHOMOYEHHOTO oOpraHa WHQopMaluy,
3arpamuBaeMoi 3asBUTEIEM.

3.3.2.3. Bbi1aua pe3yJbTara npeaocTaBJIeHUs] MyHUIUNAJILHON yCJIYTH

3.3.2.3.1. OcHOBaHMEM [JIs1 Hayaja aJMUHUCTPATUBHOW MPOLEAYPHI ABISETCS
OPUHATOE pEUICHHEe O TNPeaoCTaBleHUH JMOO0 00 OTKa3e B MPEAOCTaBICHUH
MYHUIIMIIAJIBHOW YCIYTH, MOANUCAHHOE AOHKHOCTHBIM JIMLOM Y IOJIHOMOYEHHOTO
oprasa.

3.3.2.3.2. Cpneuuanuct YHOJIHOMOYEHHOIO OpraHa, B JIOJDKHOCTHBIE
00513aHHOCTH KOTOPOTO BXOJHUT MPEJOCTABICHINE MYHULIUNIATHHON YCIIYTH, B CPOK HE
HO3/IHee IBYX pabouynX AHEW CO JHs MPUHATHUS pPelieHus 00ecrieunBaeT HalpaBiIeHHe
pe3yabTaTOB MPEAOCTABICHUS MYHULMNAIBHOW YCIYrM OJHUM M3 YKa3aHHBIX
3asBHUTEJIEM B 3asBJICHUU O MPEJOCTABICHUU MYHHUIIMIIAIBHOMN YCIIyTH CIIOCOOOB:

- BBIJIAETCS IUYHO B Y TIOJTHOMOUYEHHOM OPraHe MoJ1 POCIHCH;

- HampaBJIIleT TMOYTOW 3aKa3HbIM IMCBMOM C ONKCHIO BIOXKEHHUS (C
yBEJIOMJICHHEM O BPYUEHHH) Ha yKa3aHHbBIN B 3asIBICHUH aJPec;



- mocpenctsom EINTY, PIII'Y B dopme 31aeKkTpOHHOTO TOKYMEHTA, MOAMMCAHHOTO
YCUJIIGHHOW  KBIU(UIIMPOBAHHOW  3JICKTPOHHOW MOJMHCHIO  JIOJDKHOCTHOTO — JIMIIA,
YIOJHOMOUYEHHOTO Ha TIPUHSTHE PEIICHHUS.

3.3.2.3.3. BO3MOXHOCTb MpPEJOCTABJICHHUS  YTOJHOMOYEHHBIM  OPraHoM
pe3ynapTaTa MPEJOCTaBICHUS MYHUIMNATBHON YCIYTH MO 3KCTEPPUTOPUATBHOMY
MPUHLIUITY OTCYTCTBYET.

3.3.3. BapuanT 3 - ucnpasiieHMe JONMYIICHHBIX ONEYATOK M OMOOK B
BBIIAHHBIX B  pe3yJibTaTe MNpPeAOCTABJEHUS MYHMUHUNAJBHOW  YCJIYrd
AOKYMEHTax

1. B cirydae BBISIBIIEHUS OTIEYaTOK M (MJIM) OMMUOOK B BBIJAHHBIX B PE3yiIbTaTe
NpPEAOCTaBICHNUS MYHUIIMIAIBHOM  YCIYyrM JOKYMEHTax 3asBUTENb  BIPABE
oOpaTtuThCs B YTNOJHOMOYEHHBI OpraH C 3asBJICHHEM 00 UCIPABJICHUU
JOMYUIEHHBIX ONEYaTOK U (MJIK) OIIMOOK B BBIIAHHBIX B PE3YJIbTATE MPEJOCTABICHHUS
MYHUIIMIAIBHOM yclyru JokymeHTax 1o ¢dopme cornacHo Ilpunoxkenuro Ned x
HACTOSIIIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

2. MakcuManbHbII CPOK MPEIOCTABICHUS MYHUILIUIIAILHON YCIIYTH COCTaBIISET
5 paGounx AHEN cO JHA perucTpanuu YTOJTHOMOYEHHBIM OpPraHoM, 3asiBIECHUS O
MPEIOCTABICHUSI MYHUIIUTIATILHON YCIYTH U HEOOXOIUMBIX IOKYMEHTOB.

3. OcHoBaHusl MJiS TPUOCTAHOBJIEHHUSI MPEAOCTABICHUS MYHULHMNAIbHOMN
YCJIYTH 3aKOHOJATEILCTBOM HE YCTAHOBJICHBI.

4 TlpemocraBieHne TOTOJHUTEIBHBIX TOKYMEHTOB W (W) WHGOPMAIMH OT

3asBUTEIIS B IPOLIECCE MPEAOCTABICHUS MyHUIIMIIAIBHON YCIYT'H HE IPEAYCMOTPEHO.
5. Pe3ynbraTomM npeaocTaBiaeHus MyHUIIMIIAIBHOM YCIIYTH SIBJISIETCS:

- PELIEHUE O NMPEIOCTABICHUU MYHULUITAIIBHON YCIIYTH;

- pemieHue 00 0TKa3e B MPEJOCTABICHUN MyHUIIUTIAIBHON YCIYTH.

6. [lepeyeHp aAIMUHUCTPATUBHBIX IPOLELYP:

- IpueM, IpOBEpKa W perucrpauus 3asBICHUS O IPEIOCTABICHUU
MYHUIIUIIAJIBHON YCIYTH U HEOOXOAUMBIX JOKYMEHTOB;

- TMPUHSATHE PEIIeHUsS O MPENOCTABICHUH MYHUIUNAIBHON YCIYrH JHO0
IPUHATHE PelIeHUs: 00 0TKa3e B MPEJOCTABICHUN MyHUIIMTIAIBHON YCIYTH;

- BbIJ1a4a pe3yJIbTaTa NPEeI0CTaBICHUS MyHULIUIAIBHON YCIYTH.

3.3.3.1. [Ipuem u perucrpaunus 3asiBJIeHUs O NPEA0CTABJICHUH
MYHUIUNAJIbHON YCJIYTH M IPUJIATraeMbIX K HEMY TI0KYMEHTOB

3.3.3.1.1. IlepedyeHbp OpraHoB MECTHOIO CAMOYMPABICHUS MYHHUIIMIAIBHOTO
paiiona CeprueBcKuil, MyHUIIMNAIbHBIX YUYPEKICHUN, OPraHU3aLMi, Y4aCTBYIOIIUX
B [IPUEME 3aIIpoca O NPEAOCTABIECHUN MyHUIMIIATIBHONW YCIIYTH:



- QIMUHHCTpAIUsl celbcKoro mnoceneHusi CypryT MYHHIIUMIAIBLHOTO pailoHa
Cepruesckuit Camapckoit obyacTu;

3.3.3.1.2. Jlnsa nonay4eHuss MyHUIIMNAIbHON YCIYTH 3asBUTEINb MPEICTABISET B
YTOIHOMOYEHHBII OpraH 3asBI€HUE O MPEAOCTaBICHUN MYHUITUNIAIBLHON YCIIYTH T10
dopme cormacHo IIpmnoxkenuto Ned k HacrosmeMy AJIMUHUCTPATUBHOMY
perjaaMeHTy.

C 3asgBieHHMEM O TMPEJOCTABICHUM MYHULMIAIBHON YCIyTd 3asBUTEIb
CaMOCTOSITEJIbHO TIPEIOCTaBIISET:

- JIOKYMEHT, BBIIAHHBIA IO pe3yJibTaTaM MPEAOCTABICHUS MYHULIMIIATIbHON
YCIIYTH, COJEpPKaIllUM OrevaTKy U (Ujin) OIIHOKY;

- JOKYMEHT, YJIOCTOBEPSIONIMI JMYHOCTh 3asBUTENSA, MPEICTaBUTENS
3adABUTENS B Ccloyyae oOOpamieHus 3a TOJyYeHHEM MYHUIUNAIbHON YyCIIyTu
npencraBuTens (kpome crnoco0a HampaBlICHUS 3asBICHHS U JOKYMEHTOB B
anekTpoHHoM Gopme nocpeactsom EIITY, PTY);

- JIOKYMEHT, YJOCTOBEPSIOUINI MOJHOMOYHS TPEICTABUTENS 3asBUTEIS B
ciydae oOpaIieHus 3a MOJy4eHHEeM MYHHIIUIIAIbHONU yCIyTH IPEICTaBUTEA.

3.3.3.1.3. JloxyMeHTbI, HEOOXOIMMbIE B COOTBETCTBUHM C HOPMATHBHBIMU
PaBOBBIMM aKTaMH JUIsl TPEAOCTABICHUS MYHUIMNAIBHOW YCIyTd, KOTOpHIE
HAxXOJATCA B PACIOPSKEHUU TOCYAAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYTpaBJIEHUS U  HHBIX OPraHoB, YYAaCTBYIOIIMX B  MPEJOCTaBICHUU
rOCyIapCTBEHHBIX WJIM MYHUIIUIIATBHBIX YCIIYT, OTCYTCTBYIOT.

3.3.3.1.4. OcHoBaHMeM JJi1 Hayajga aJIMUHACTPATUBHON MPOLEIYPHI SBIISIETCS
NOCTYIJIEHWE B  YINOJIHOMOYEHHBIM  oOpraH, 3asBICHUS HU  JOKYMEHTOB,
NpEeIyCMOTPpEHHbIX  myHKTOM  3.3.3.1.2.  Hactosimiero  AJAMUHUCTPATUBHOIO
perjJamMeHTa, OJHUM U3 CHOCcO00B, YCTaHOBICHHBIX MyHKTOM 3.3.3.1.5. Hacrosiiero
AJMUHUCTPATUBHOTO pErjlaMeHTa.

3.3.3.1.5. Cnocobbl mojauu 3ampoca U JOKYMEHTOB, HEOOXOTUMBIX MJIs

npcaoCTaBJICHHUA MYHHHHHaHBHOﬁ YCIIyTH:

1) B anexktponnoit popme nocpeactsom EIITY, PIITY;

2) Ha OyM@XHOM HOCHUTENE TMOCPEJICTBOM JIMYHOTO OOpalieHus B
YIIOTHOMOYEHHBIN OpraH;

3) mocpeACTBOM 3aKa3HOTO MOYTOBOTO OTIIPABIICHUS C OMUCHIO BIOXKEHUA (C
YBEJIOMJIEHUEM O BPYUYEHHUH) 0 aApecy Y MOTHOMOYEHHOTO OpraHa.

3.3.3.1.6. CnocobaMu YCTAHOBJICHHSI JIMYHOCTH 3asBUTENS (MpeacTaBUTENS

Ba}IBI/ITCJ'IH) npn 1nOpueMe 3ad4ABJIICHUA W JOKYMCHTOB, HCO6XOI[I/IMLIX JJIA
NpeaoCTaBJICHHUA MYHHHHHaHBHOﬁ YCIYIu, ABJIAIOTCA:

1) 3aKa3HbIM IIOYTOBBIM OTIIPABJIICHHUEM C OIIMCBHIO BJIOKCHMHSA (C YBCIOMIICHUEM
0 pr‘{CHI/II/I) - KOIIMA JOKYMCHTA, YAOCTOBCPAIOMICIO JIWYHOCTb, 3aBCPCHHAA B
COOTBCTCTBHH C TpC6OBaHI/I}IMI/I 3aKOHOJAaTCIbCTBA Poccuiickon @eﬂepaunn;

2) B YIIOJTHOMOYEHHOM OpraHe - JOKyMEHT, Y0CTOBEPSIOIINIA TUYHOCTD;



3) c¢ wucnonb3oBanueMm EIII'Y, PIII'Y - denepanbHas rocyaapcTBeHHas
uHpopMalmoHHas cucreMa «EnnHas cucrema uaeHTU(UKAMY U ayTEHTU(UKALUU B
UHPPaCcTpyKTypeE, oOecneuynBaroIien MH(POPMAIIMOHHO-TEXHOJOTNYECKOE
B3aUMOJENCTBIE MH(POPMALMOHHBIX CUCTEM, MCIOJB3YEMBIX ISl MPENOCTaBICHUS
rOCY/IapCTBEHHBIX M MYHHUIMIAIbHBIX YCIYT B 3JEKTPOHHOU (opme», a Takxke
AIIEKTPOHHAS MOIHUCH.

3.3.3.1.7. OcHOBaHMsIMU JJI1 OTKa3a B MPUEME K PACCMOTPEHUIO 3asIBICHUS U
JOKYMEHTOB, HEOOXOJUMBIX [UJIsl MPEAOCTaBICHHUS MYHUILMIAIBHOW YCIYTH,
SIBJISIFOTCSL:

- oOpamieHue 3a MOJYyYeHHEM MYHHIIMIAIbHON yCIYTH HEHAJIekKallero Juia,
HE  SBIMIOIIErocs  3asBHTEIEM B  COOTBETCTBMM ¢ 1.1.2.  Hacrosumiero
AJIMUHHCTPATUBHOTO PETJIAMEHTA;

- HECOOTBETCTBUE MPEACTABICHHBIX JOKYMEHTOB IIE€PEUHIO, YKa3aHHOMY B
nyHkTte 3.3.3.1.2. HacTosIIero AJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.3.1.8. Bo3moxHOCTh mnpueMa YNOJHOMOYEHHBIM OpPraHoM 3arpoca u

JIOKYMEHTOB, HEOOXOJUMBIX JUIsl MPEJOCTABJICHHUS MYHUIMIAIBHOM YCIyTH, IO
HKCTEPPUTOPUATBHOMY IPUHIIUITY OTCYTCTBYET.

3.3.3.1.9. Cpok peructpanuu 3ampoca M JOKYMEHTOB, HEOOXOIWMBIX JIJIs
NPENOCTABICHUS MYHHUIIMNAIBHOM YCIyTH, YCTAHABIMBAETCA NyHKTOM 2.12.
HACTOSIIEr0 AJMUHUCTPATUBHOTO PErIaMeHTa.

3.3.3.2. [IpunsiTue perieHus 0 MPeAOCTABJIEHUN MYHUIIUNIAJIbHON YCJIyTH
Ju00 NpUHSATHE pellieHUus 00 0TKa3e B NPeJ0CTABIeHUH MYHUIIMTIAJIbHOM
YCJIYIru

3.3.3.2.1. YHOJTHOMOYEHHBI OpraH €O JHS TIOCTYIUICHUS 3aABJICHHUS O
NPEAOCTaBICHUA MYHUIMIAIBHOW YCIYIM U MOPHIOKEHHBIX K HEMY JIOKYMEHTOB
paccMaTpuBaeT  3adBJI€HUE O  MPEJOCTaBICHUM  MYHULMNAIBHOM  YCIYTH,
NPUJIOKEHHBIE K HEMY JIOKYMEHTBhI, NPUHUMAET PEIIEHUE U OCYIIECTBISIET
MOATOTOBKY MPOEKTA PEIICHUS:

- O IPEAOCTABICHUY MYHUIUITIAJIBHON YCIIYTH;

- 00 0TKa3e B MPENIOCTABICHUN MYHUIIUIIAIHLHON yCITyTH.

JIOKyMEHTOM, COJEpKalIUM pPEUIEHUE O IPEAOCTABICHUHW MYHHIMIIAJIbHON
yCIIyTH, sBIseTcd WHQPOPMAIIMOHHOE TMHChbMO YTIOJHOMOYEHHOIO OpraHa c
NPUIOKEHUEM  HWCIPABICHHBIX  JOKYMEHTOB,  SIBISIOIIMXCS  PE3YJIbTaTOM
MPEAOCTABIECHNUS MYHUIUMIIAIbHON YCITYTH.

JIokyMeHTOM, colepKallluM pelleHrue o0 oOTKa3e B IMPelOoCTaBICHUU
MYHUIIUNIATBHON YCIYTH, SBJISETCS MHPOPMALMOHHOE MUCHMO YIOTHOMOYEHHOTO
OpraHa ¢ yKka3aHHeM IPUYUH OTKa3a B MPEAOCTABICHUH MYHUIIUIIAIbHON YCIIYTH.



3.3.3.2.2. OcHoBaHUsIMH JUIsl OTKa3a B MPEJOCTABICHUM MYHULHIMAIBHON
YCIIYTH SBIISIOTCS:

- OTCYTCTBME B TEKCT€ BBIIAHHOTO B pe3yiabTaTe MpPeAOCTaBICHUS
MYHUIIUIATBHON YCIyT JOKYMEHTA ONEeYaTKH U (UJIH) OIIHOKH.

3.3.3.3. Bbi1aua pe3yJbTara npeaocTaBJIeHUsi MyHUIUNAJIBHOU YCJIYTH

3.3.3.3.1. OcHOBaHMEM [JIs1 Hayaja aJMUHUCTPATUBHOW MPOLEAYPHI ABISIETCS
NPUHATOE peIIeHHe O TPENoCTaBiIeHNH JHuO0 00 OTKa3e B MPEJOCTABICHUH
MYHULIMNAIBHON YCITyTH, MOJNUCAHHOE IOJDKHOCTHBIM JIMIIOM Y TOJIHOMOYEHHOTO
oprasa.

3.33.3.2. Cpneunanuct YHOJIHOMOYEHHOIO OpraHa, B JIOJDKHOCTHBIE
00513aHHOCTH KOTOPOT'O BXOJUT MPEAOCTABICHUE MYHUIIMITAIbHON YCIIYTH, B CPOK HE
NO3/[HEE ABYX pabOUYMX JIHEW CO AHS MPUHSITHUS pellleHUus 00ecrieurBaeT HalpaBieHe
pe3yibTaTOB MPENOCTaBICHUS MYHUIMIAIBHOM YCIYyrM OJHMM U3 YKa3aHHBIX
3asIBUTEJIEM B 3asIBJICHUH O MPEJAOCTABIEHUN MyHUIIUIIATBHOM YCIYTH CIIOCOOOB:

- BBIJIAETCS JJMYHO B YTIOJTHOMOYEHHOM OPTaHe MO POCIHCH;

- HampaBisieT TMOYTOM 3aKa3HbIM MUCBMOM C ONMUCBHIO BIOXKEHHS (C
YBEJOMIICHHEM O BPYUEHHH) HA YKA3aHHBIN B 3asIBJICHUU a/IPEC;

- mocpenctsom EINTY, PIII'Y B dopme 31eKkTpOHHOTO TOKYMEHTA, MOAMMCAHHOTO
YCUJIGHHON  KBAIM(DHUIIMPOBAHHOW DJIEKTPOHHOW MOAMKMCHIO  JOJKHOCTHOTO  JIUIIA,
YIIOJIHOMOYCHHOT'O Ha ITPUHATHC PCUICHUS.

3.3.3.3.3. Bo03MOXHOCTb TPEIOCTABJICHUS  YTOJHOMOYEHHBIM  OPTraHOM

pe3ynbTaTa MNpPelOoCTaBICHUS MYHUIUIAIBHOM YCIYTH MO 3KCTEPPUTOPUATBHOMY
MPUHIUITY OTCYTCTBYET.

3.3.4. Bapuaur 4 - BbIZaya AYOJMKATA JOKYMEHTA, BBIJJAHHOIO IO
pe3yJbTaTaM MpeaocTaBJeHUs] MYHUIIMTIAJIbHOU YCJIYT |

1. B cinydae mopuMm wiM yTpaThl JOKYMEHTA, BBIJIAHHOTO IO PE3yJbTaTam
IPEIOCTABICHUS! MYHHUIMIAIBHOM YyCIyrd, 3asBUTENb BIIpaBE OOpAaTUTHCS B
YHomHOMOYEHHBI OpraH ¢ 3asBI€HHEM O Bblgaue JyOnuKaTa JOKYMEHTa,
BBIIAaHHOTO IO PE3yJibTaTaM MPEAOCTaBICHUS MYHULUIAIBHONW YCIyru mo ¢opme
coryiacHo [Ipunoxenuto Ne5 k HacTosimieMy AIMUHUCTPATUBHOMY PETJIAMEHTY.

2. MakcuMalnbHbII CPOK NIPEIOCTABICHUS MYHULUITAJILHON YCIYTH COCTABIISAET
5 pabGouux nHEWH CO AHS perucTpanuu YIOJIHOMOYEHHBIM OpPraHOM 3asBIICHUS O
IPEIOCTABICHUS! MYHULIUTIATBHON YCIYTH U HEOOXOAUMBIX JJOKYMEHTOB.

3. OcHoBaHusl [JIsl NPUOCTAHOBIIEHUS NPEIOCTABICHUS MYHULHUIAIBHON
YCIIYTH 3aKOHOAATEICTBOM HE YCTAHOBJICHBI.

4 IlpenocraBineHue NONOJHUTENBHBIX JOKYMEHTOB M (Win) MHPOpPMALUU OT

3asBUTENS B IIPOLiecce MPEA0CTaBICHNU MyHUIIMIIATBLHON YCIYTH HE TPETyCMOTPEHO.



5. Pe3ynbraTomM npeaocTaBiaeHus MyHULIMIIAIBHON YCIIYTH SIBJISIETCS:

- peueHue o NPeA0CTaBIEHUA MyHULUITAILHON YCIYTH;

- pemieHre 00 0TKa3e B MPEJOCTABICHUN MyHUIIUTIAIBHON YCIYTH.

6. [lepeyeHb aAMUHUCTPATUBHBIX NPOLEAYP

- TpueM, TpPOBEpKAa W pErucTpauus 3asBICHUS O MNPEIOCTABICHUU
MYHULMNAIBHON YCIYTH U NPUIAraeMbIX K HEMY IOKYMEHTOB;

- TMPUHATHE PEHIeHHS O MPEAOCTABICHUM MYHUIUNAIBHOM YCIyru JH0o
MPUHATHE pellIeHUs 00 0TKa3e B MPEJA0CTaBICHUN MyHUIIUIIATILHOM YCITYTH;

- BbIJ1a4a pe3yJIbTaTa Npe10CTaBICHUS MyHULIUNIAIBHON YCIYTH.

3.3.4.1. Ilpuem u perucrpaunus 3asiBJI€HUS O MPeIOCTABICHNH
MYHUIIUNIAJIbHON YCJIYTH M PUJIATaeMbIX K HEMY I0KYMEHTOB

3.3.4.1.1. TlepeueHbp OpraHoB MECTHOIO CaMOYIIPAaBJIEHUS MYHULHUIAJIBLHOIO
paiiona CeprueBcKuil, MyHUIIMNAIbHBIX YUYPEKICHUN, OPraHU3alMi, Y4aCTBYIOIIUX
B [IpUEME 3aI1poca O IPENOCTABICHUN MyHULUIIAIBHON YCIIYTH:

- aJIMHMHHCTpAIMs CelbCKoro mocenenne CypryT MyHUIUIAIBHOTO pailoHa
Cepruesckuit Camapckoi o0nacTu;

3.3.4.1.2. Jlnsa nonay4eHuss MyHUIIMNAIBHON YCIYTH 3asBUTEINb MPEICTABISET B
YIIOJTHOMOYEHHBIA OpraH 3asBJIEHUE O MPEJOCTABICHUH MyHULIMIIAIBHON yCIyTH 1O
¢opme cormacHo IIpunmoxkenuto Ne5 k HacrosieMy AJMUHUCTPATUBHOMY
perJaMeHTy.

C 3asgBieHUEM O TMPEJOCTABICHUM MYHUIMNAIBHOW YCIYTU 3asBUTEIb
CaMOCTOSITEJIbHO TIPEIOCTaBISET:

- JOKYMEHT, YJIOCTOBEPSIONIMI JMYHOCTh 3asBUTENSA, MPEICTABUTENS
3asBUTENS B Clydae oOOpalleHus 3a TMOJIYyYEHHEM MYHHUIMNAIbHOU YCIyTH
npeacTaBuTens (KpoMme crocoba HampaBieHHUs 3asBICHUS W JIOKYMEHTOB B
anexkTpoHHOM hopme nocpeactsom EINTY, PI'Y);

- JOKYMEHT, YJIOCTOBEPSIOUIMN TOJTHOMOYMSl TMPEJICTABUTENS 3asBUTENS B
citydae oOpaIieHus 3a MOJIy9YeHHeM MYHHUIIUTIAIBHON YCITYTH MPECTABUTETIS.

3.3.4.1.3. JloxkyMeHTbI, HEOOXOIMMBbIE B COOTBETCTBUHM C HOPMATHBHBIMU
MPAaBOBbIMM aKTaMU JJISI TMPEIOCTABICHHUS MYHUIUMIIAIBHOM YCIYTH, KOTOpBIE
HaxoJsTCS B PACHOPSDKEHUUM TOCYJAPCTBEHHBIX OpPraHoOB, OPraHOB MECTHOTO
CaMOyIpaBJIEHUs] W HHBIX OPraHoB, Y4YacTBYIOIIMX B  MPEAOCTABICHUU
rOCYJIapCTBEHHBIX WJIA MYHUIIUNAIBHBIX YCIYT, OTCYTCTBYIOT.

3.3.4.1.4. OcHoBaHMEM JJI1 Hayajga aJIMUHUCTPATUBHON MPOLEIYPHI SBIISIETCS
NOCTYIJIECHUE B  YINOJIHOMOYEHHBIM  OpraH  3asBlI€HUS W  JOKYMEHTOB,
MPEeIyCMOTPEHHbIX  myHKTOM  3.3.4.1.2.  Hactosimiero  AJAMUHUCTPATUBHOIO
perjiaMeHTa, OJJHUM U3 CIOCOOOB, YCTAHOBJICHHBIM MMyHKTOM 3.3.4.1.5. Hacrosero
AJMUHHUCTPATUBHOIO PETJIAMEHTA.



3.3.4.1.5. Cnocobbl mojaud 3ampoca U JAOKYMEHTOB, HEOOXOJUMBIX IS
IPEeOCTaBICHUS] MyHHUIIMIIAIbHOMN YCITyTH:

1) B anektponnoit popme nocpeactsom EIITY, PIITY;

2) Ha OyMa)XHOM HOCHUTEJNE TIOCPEICTBOM JIMYHOTO OOpalleHus B
YTOJTHOMOYEHHBIN OPraH;

3) mocpeacTBOM 3aKa3HOTO MOYTOBOTO OTHPABJICHUS C OMUCHIO BIOXKEHHUS (C
YBEJOMIICHHEM O BPYUEHHUHU ) IO aJipecy Y MOIHOMOYEHHOTO OpraHa.

3.3.4.1.6. CriocobamMu yCTaHOBJICHHSI JIMYHOCTH 3asBUTENS (MPEICTaBUTENS

3asiBUTENII) MpU [pUeMe 3asBICHUS U JIOKYMEHTOB, HEOOXOAUMBIX  JUIs
IIPEAOCTABIECHNN MYHHUIIMIIAJIBHOM YCIIYTH, SIBJIFOTCSA:

1) 3aka3HBIM MTOYTOBBIM OTIPABICHUEM C OMMCHIO BIOXKEHMS (C YBETOMIIEHUEM
O BPYYEHUHU) - KONUSA JOKYMEHTA, YIOCTOBEPSIOLIErO JMYHOCTb, 3aBEPEHHAs B
COOTBETCTBUU C TpeOOBaHUsAMU 3akoHOAaTenbcTBa Poccuiickoit denepannu;

2) B YIOJTHOMOYEHHOM OpraHe - JOKYMEHT, YA0CTOBEPSIOIIHNIA TUYHOCT;

3) ¢ wucnonb3oBanuem EIII'Y, PIITY - denepanbHas rocyaapcTBEHHAs
uHpopmaimonHas cucteMa «Exunas cucreMa uieHTuuKanuy U ayTeHTuGuKanuu B
UHPPaACTPYKTYPpE, oOecrnieunBaroen UH(OPMALIMOHHO-TEXHOJIOTUYECKOE
B3aMMOJecTBHE WH(GOPMAIMOHHBIX CUCTEM, UCIOJB3YEMBIX ISl MPEIOCTaBICHUS
rOCY/IapCTBEHHBIX M MYHHUIMNAIBHBIX YCIYT B 3JEKTPOHHOU (opme», a Takxke
AIEKTPOHHAS MMOJIINCH.

3.3.4.1.7. OcHOBaHMSIMU JJI1 OTKa3a B MPUEME K PACCMOTPEHUIO 3asIBICHUS U
JOKYMEHTOB, HEOOXOJUMBIX [UJIsl MPEAOCTaBICHHUS MYHUILMIAIBHOW YCIYTH,
SIBJISIFOTCSL:

- oOpallieHre 3a MOJIyYeHHEM MYHUIMIAIbHONW YCIYTM HEHaJIeXKallero JIMua,
HE  SBIAIONIETOCS  3asBUTENEM B  COOTBETCTBMM ¢ 1.1.2.  Hacrosmiero
AJMUHUCTPATUBHOTO PETJIAMEHTA;

- HECOOTBETCTBUE TMPEJCTABICHHBIX JOKYMEHTOB IMEPEUHIO0, YKa3aHHOMY B
nyHkTe 3.3.4.1.2. HacTosIIero AIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.4.1.8. Bo3moXHOCTh TmIpueMa YTOJIHOMOYEHHBIM OpPraHOM 3ampoca o

IPEIOCTABIICHUU MYHHUIMIAIBHOM YCIYTH M HEOOXOJUMBIX JOKYMEHTOB IIO
DKCTEPPUTOPUATIBHOMY IPUHLUITY OTCYTCTBYET.

3.3.4.1.9. Cpok perucrpanuu 3ampoca U JIOKYMEHTOB, HEOOXOIMMBIX [IJIs
MPENOCTABIICHUS MYHHUIIUNIATHHOM yCIYTH, YCTAHABIMBAETCS MyHKTOM 2.12.
HACTOSIIETO AJMUHUCTPATUBHOTO PETIAMEHTA.

3.3.4.2. [IpunsiTue perieHus 0 MPeAOCTABJIEHUN MYHUIIUTIAJIbHON YCJIYyTH



J00 NpUHATHE pellleHUus 00 0TKa3e B NPeJ0CTABJICHUN MYHUIIMTIAJIbHOM
YCJIyTH

3.3.4.2.1. YNOITHOMOYEHHBI OpraH €O JHS TIOCTYIUICHUS 3aABJICHHUS O
MPEIOCTABIICHUN MYHULUIAIBHON YCIYTHM U MPWIOKEHHBIX K HEMY JOKYMEHTOB
paccMaTpuBaeT  3adBJICHUE O  MNPEJOCTaBIECHUM  MYHULMNAIBHOM  YCIYTH,
NPUJIOKEHHBIE K HEMY JOKYMEHTbI, NPUHUMAET PEIIEHUE U OCYIIECTBIISIET
MOATOTOBKY MPOEKTA PEIICHUS:

- O IPEAOCTABICHUY MYHUIUITIAJIbHON YCIIYTH;

- 00 0TKa3e B NMPEeOCTAaBICHUH MYHUITUTIAIbHON YCIYTH.

JIOKyMEHTOM, cOJepKallluM pelIeHue O NPEAOCTaBICHUHW MYHUIIMIAIbLHON
YCIIyTH, SIBISETCS WH(POPMAIIMOHHOE TMHCHhbMO YTIOJHOMOYEHHOTO OpraHa cC
MPWIOKEHUEM NTyOJIMKaTa TOKYMEHTA, BBIIAHHOTO TI0 PE3YJIbTaTaM MPEI0CTABICHUS
MYHHUITUTIATFHOM YCIIYTH, COAEPIKAIIEro JaTy BhIJAYM M HOMEp JTyOJIMKaTa.

JIOKyMeHTOM, coIepKallluM pelieHrne 00 OTKa3e B MPEIOCTaBICHUU
MYHHUITUTIATFHOW YCIIYTH, SBISETCS WH(POPMAIMOHHOE MHCHMO YIIOTHOMOYEHHOTO
OopraHa ¢ ykazaHheM IMPUYUH OTKa3a B MPEJOCTaBICHUN MYHUIIUTIATLHON YCIIyTH.

3.3.4.2.2. OcHOBaHUSIMU [Ji1 OTKa3a B MPEIOCTABICHUM MYHUIIUIAIBHOMN
YCIIYTH SIBJISIIOTCSI:

- OTCYTCTBHE B 3asBJICHHMH HH(OpPMAIIMM, MO3BOJISIONICH HACHTU(UIIMPOBATH
paHee BhIIaHHYI0 HH(OpMAIIHIO.

OTka3z B TPEJOCTABICHUU MYHHUIUMIAIBHOW YCIAYTHM HE TMPENITCTBYET
MOBTOPHOMY OOpaIIEHUIO TI0CJI€ YCTPAaHESHHUS] IPUYHMHBI, MOCTY>KUBILIEH OCHOBAHHEM
JUISL OTKa3a.

3.3.4.3. Beigaua pe3y/abTaTa NpeA0CTABICHUS MYHUIIUNIAJIbHOM YCJIYTH

3.3.4.3.1. OcHOBaHMEM [JIs1 Hayaja aJMUHUCTPATUBHOW MPOLEAYPHI SABISIETCS
NPUHATOE peIIeHHe O TMPENoCcCTaBiIeHNH OO0 00 OTKa3ze B MPEJOCTABICHUH
MYHULIMNAIBHON YCIyTH, MOJNUCAHHOE JOJLKHOCTHBIM JIMLIOM Y TIOJIHOMOYEHHOTO
oprasa.

3.3.4.3.2. Coemuamdct YNOJIHOMOYEHHOrO OpraHa, B JIOJDKHOCTHBIE
00513aHHOCTH KOTOPOTO BXOJUT MPEIOCTABICHUE MYHUIIMTIATLHON YCIYTH, B CPOK HE
MO3/IHEE IBYX Pa0OUMX JTHEU CO JTHS MPUHATHUS pelIeHUs] 00ecIieunBaeT HalpaBIeHUE
pe3yJIbTaTOB TMPEIOCTABICHUS] MYHUIMIAIBHONW YCIYTM OJHUM M3 YKa3aHHBIX
3asBUTEJIEM B 3asBJICHUM O TIPEOCTABICHUHA MYHHUIIUTIAILHON YCIYTH CITIOCOOOB:

- BBIJIACTCS JIMYHO B YTIOJJHOMOYEHHOM OPraHe MoJi pOCIHKCH;

- HampaBisieT TMOYTOM 3aKa3HbBIM IIMCBMOM C OIKCHbIO BIOXKEHUs (C
YBEJIOMJIEHUEM O BPYUYEHHUH) HAa YKA3aHHbBIN B 3aBJICHUU aJPEC;

- mocpenctsom EINTY, PIII'Y B dopme 31eKkTpOHHOTO TOKYMEHTA, MOAMMCAHHOTO
YCUJIGHHON  KBAIM(DHUIIMPOBAHHOW DJIEKTPOHHOW TMOAMKHCHIO  JOJKHOCTHOTO  JIUIIA,
YIOJHOMOYEHHOTO Ha TPUHSTHE PEIICHHUS.



3.3.4.3.3. BO3MOXHOCTb MPEJOCTABJICHHUS  YTOJHOMOYEHHBIM  OPraHoOM
pe3yabTata MpPEeOCTaBICHUS MYHHUIMIAJIBHONH YCIYTH MO SKCTEPPUTOPUATBHOMY
HPUHIUITY OTCYTCTBYET.

3.5. HOpﬂI{OK OCTaBJICHUA 3aAABJICHHUSA 3aiBUTC/IA O IIPEA0CTABJICHUHA

MYHUIUNAJIBHON YCIyru 0e3 paccMOTpeHust

3.5.1. Tlopsimox ocTaBieHUs 3asBJICHUSA 3aABUTENSI O TPEIOCTaBICHUU
MYHUIIUTIATBHOM YCIIyTH 0€3 pacCMOTPEHUSI OCYLIECTBISIETCS B €IMHOM BapHaHTe.

3.5.2. 3asgBuTenb HE MO3JHEE OJHOrO paboyero HA A0 CpOKa OKOHYAHUS
MPEIOCTABIICHUS MYHUIIMITAIIBHON YCIYTH BIOpaBe OOpaTUTHCA B YTOJTHOMOYEHHBIH
Opras ¢ 3asBJCHHEM 00 OCTaBJICHHH 3asBJICHUS O MPEJOCTABICHUN MYHHUIIMITATBLHOM
yciryru 0e3 pacCMOTPEHUS

3.5.3. 3asBnenue 00 OCTaBIEHUU 3asBICHHUS O MPEAOCTaBICHUU
MYHUILIMIIAJIBHOW YCIYTH 0€3 pacCMOTpPEHHs MONAeTCsl 3asBUTEIEM B CBOOOJHOMU
dbopwme.

3.5.4. Ha ocHOoBaHuM 3asBJIEHHUS, YKA3aHHOTO B NyHKTEe 3.5.2. HACTOSAILETO
AJMUHHUCTPATUBHOTO PErylaMeHTa, Y TOJIHOMOYEHHBIA OpraH MPUHUMAET pelleHue (B
dopmMe MHGOPMAITMOHHOTO MUChMA) 00 OCTABJICHUU 3aABIICHUS O MPEIOCTABICHUU
MYHUILIMIIAJIBHOW yCIIyrn 0€e3 pPacCMOTPEHHs W yBEIOMIISIET 00 STOM 3asBUTEINS
OJIHUM M3 CIIEAYIOIUX CIOcOo00B (B 3aBUCHMOCTH OT BbIOOpa crocoba MOTy4eHHs
pe3yabpTaTa pacCCMOTPEHUS 3asBJICHUS, YKa3aHHOTO 3asBUTEJIEM B 3asIBJICHUH):

- BBIJIAET €r0 3asBUTENIO JIMYHO B PYKH IOJ] POCHUCH WM HANPABISIET MOYTON
3aKa3HbIM [MMUCbMOM C YBEAOMIICHUEM O BPYUEHUU HA YKA3aHHBIN B 3asIBJICHUU a/IPEC;

- mocpeactsom EIIIY, PIII'Y B ¢dopMe 2JIEKTPOHHOTO JIOKYMEHTA,
MNOANMUCAHHOTO  YCWJIEHHOW  KBAIM(PUIMPOBAHHOW  AJIEKTPOHHOM  MOJNHUCHIO
JOJKHOCTHOTO JIUIIA, YIIOJTHOMOYEHHOTO Ha MPUHATHE PEIICHUS.

3.5.5. Cpok HampaBieHUs 3asgBUTEIIO0 MUChbMA, YKa3aHHOTO B MyHKTe 3.5.4
HACTOAIIETO AJIMUHUCTPATUBHOTO pErjlaMeHTa — He MO3/IHee TpeX padouux AHEH co
JTHSL PETUCTpalM 3asBiIeHUs OO0 OCTaBIICHUU 3asIBICHUS O MPEJOCTaBICHUU
MYHUIIUTIATBHOM yCIIyru 0€3 pacCMOTpEHUS.

3.6. ITopsinok ocymecTBICHUS
aIMMHUCTPATUBHBIX NPOUEeAYP (HeiicTBUIA) B 3JIeKTPOHHOI opme

3.6.1. ®opMupoBaHue 3aBICHUS.



@opMHUpPOBaHUE 3asBJICHUS OCYIIECTBISETCA IOCPEICTBOM  3allOJHEHUS
aneKkTpoHHOM (opmbl 3asBienuss Ha EIII'Y, PIII'Y 6e3 HeoOXoauMoCTH
JOTIOJTHUTENBHOW MOAauy 3asiBJICHUS B KaKOM-IM00 UHOU (hopme.

dopmMaTHO-JIOTHYECKast IPOBEpPKA c(hOpMHUPOBAHHOTO 3asBJICHUS
OCYILIECTBIISIETCA TOCIJIE 3alOJHEHHS 3asBUTEJIEM KaXKIO0r0 W3 MOJIEN 3IEKTPOHHOMN
dbopmbl 3asBiieHud. [Ipy BBISIBIEHUM HEKOPPEKTHO 3aMIOJIHEHHOT'O MOJIsSl 3JIEKTPOHHOU
dbopMbl 3asBICHUS 3asBUTEIb YBEJAOMIISIETCA O XapaKTepe BBISBICHHOW OLIMOKU U
NOpSAKE €€  YCTpaHEHUs  TOCPEACTBOM  MH(POPMAIMOHHOTO  COOOIICHUS
HEMOCPEACTBEHHO B 3JIEKTPOHHOM (opMe 3asBICHHUS.

[Tpu popmupoBaHUY 3asBICHUS 3aIBUTENIO 00ECTIEUNBACTCSI:

a) BOBMOYXHOCTb KOIMPOBAHUS U COXPAHEHUS 3asIBJICHUSI U UHBIX TOKYMEHTOB,
HEOOXOIUMBIX JIJIs1 MPEAOCTaBICHHS MyHUIIUNIAIBHOMN YCIIyTH;

0) BO3MOYKHOCTb MeYaTH Ha OyMa)KHOM HOCHUTEJIE KOIUH AJIEKTPOHHON (POpPMBI
3asIBJICHUS;

B) COXpaHEHHE paHee BBEJCHHBIX B 3JIEKTPOHHYIO (hOpMY 3asiBJIEHUS 3HAYEHU N
B JIIOOOM MOMEHT MO >KEJaHUIO0 MOJIb30BaTelisd, B TOM YHCIE€ MPU BO3HUKHOBEHHUU
oImMOOK BBOJA M BO3BpATE JUIsl MOBTOPHOIO BBOJA 3HAYEHUM B 3JIEKTPOHHYIO (hopMy
3asBJICHUS;

I') 3alo0JIHEHUE TMOJIeH SJIEeKTPOHHOW (OpMBI 3asBIIEHUsS 10 Hadajla BBOJA
CBEICHUM 3asiBUTEJIEM C MCIIOJIb30BaHMEM CBeleHui, pasmenieHHbIXx B ECHA, u
cBenennit, omyonukoBanHbix Ha EIN'Y, PIII'Y B wacTu, Kacaromieics CBEACHH,
orcyrcTBytomux B ECUA;

1) BO3MOXXHOCTh BEPHYTBCSI Ha JIIO0OM W3 3TAmoB 3alOJHEHHS 3JEKTPOHHOM
(dbopMbI 3asBIeHHs 0€3 TOTEPHU paHee BBEACHHON HHGOpMAIUY;

€) BO3MOKHOCTh jaoctyna 3assurens Ha EIIIY, PIII'Y k paHee noJaHHbIM UM
3asBJICHUSIM B T€UEHHE HE MEHEE OJHOIO rojia, a TAK)Ke YaCTHYHO C(HOPMUPOBAHHBIX
3asBJICHUI - B TEUCHUE HE MEHEE 3 MECSIIEB.

CdopmupoBaHHOE U TMOAMNHCAHHOE 3asBJIICHHE M UWHBIE JIOKYMEHTHI,
HEOOXOAMMbIEC JI TPEAOCTABICHUS MYHUIMIAIBLHOM YCIIyI'M, HaIlpaBisiOTCS B
YnosHOMO4eHHBIN oprad nocpeactsom EINTY, PIITY.

3.6.2. IlpueM u perucTtpaiusi 3asiBICHUS U UHBIX JIOKYMEHTOB, HEOOXOAUMBIX
JUISL TPEAOCTABIEHUS MYHULIMNIAJIbHOM YCIIyTH.

Crneunanuct YHOJIHOMOYEHHOTO OpraHa 00ecleurnBaeT B CpOK He mo3aHee 1
paGouero aHs ¢ MoMmeHTa mojauu 3aseieHust Ha EIIY, PIII'Y, a B cmyuae ero
NOCTYIUICHUS B HEPAOOUMi UM NPA3AHUYHBINA JI€Hb,— B CIEIYIOIINI 32 HUM MEPBBIi
pabouuii 1eHb:

a) IpUeM JOKYMEHTOB, HEOOXOAUMBIX NJISl MPEAOCTaBICHUS MYHULIUIAIBHON
yCIyTd, W HANpPaBIICHUE 3asgBUTENIO SJIEKTPOHHOTO COOOLICHHS O TMOCTYIUICHUH
3asIBJIICHUS;

0) perucTpaiuio 3asBJICHUS B DJIIEKTPOHHOM BHJI€ M HAIPaBJICHHUE 3asIBUTEIIO
YBEJOMIICHHSI O PETUCTPALIUU 3asiBJICHUS MO0, MTPU HAIMYMUA OCHOBAHUH, YKA3aHHBIX
B MyHKTax 3.3.1.1.7., 33.2.1.7., 3.3.3.1.7., 3.34.1.7. HACTOSIIIETO
AJMUHHUCTPATUBHOIO PETjlaMEHTa, HalpaBJICHHE 3asSBUTEINO PEIICHHS 00 OTKa3e B
npuemMe J0KYMEHTOB, HEOOXOAMMBIX JJIsl TPEIOCTABIECHUS MyHUIIMTIAILHON YCIYTH.



DNEeKTpOHHOE 3asBIICHHE CTAHOBUTCS JOCTYNHBIM JUIsl  CHEIUaIUCTa
YOIHOMOYEHHOTO OpraHa B TOCYAapCTBEHHOW WH(DOPMAIIMOHHOW CHCTEME,
UCTIONIb3YeMOM YTIOJIHOMOYEHHBIM OpPTaHOM JJIsi MPEIOCTABIICHUS MYHHIIMITATBLHON
ycnyru (nanee — 'NC).

Cnenuanuct YOoJIHOMOYEHHOTIO OpraHa:

- MPOBEPSAET HAIMYME DJICKTPOHHBIX 3asABJIeHUM, noctynuBiux ¢ EINTY, PIII'Y
C TIEpUOOM He peke 2 (IBYX) pa3 B JICHb;

- paccmaTpuBaeT TIOCTYINHUBIIMWE 3asBJICHUS M MPWIOKEHHbIE 00pa3bl
JIOKYMEHTOB (JIOKYMEHTHI);

- OPOU3BOJUT ACHUCTBHUS B COOTBETCTBUM ¢ myHKkTamu 3.3.1.2.1., 3.3.2.2.1.,
3.3.3.2.1.,3.3.4.2.1. HacTosiliero AAMUHUCTPATUBHOI'O pErIaMeHTa.

3.6.3. Ilony4yeHue pe3yabpTara NpeoCTaBICHUS MyHUIIUIIATIBHOW YCIYTH.

3asBUTENIO B KQU€CTBE pe3yJibTaTa MPEJOCTaBICHUS MYHUIIUMAIBHOU YCIyTH
obecreunBaeTcsi BO3MOXKHOCTD TTOJIYICHUS JOKYMEHTA:

- B (QopmMe DSIEKTPOHHOTO  JOKyMeHTa, mnoxamnucanHoro  YKOII
YIOJIHOMOYEHHOTO JOJKHOCTHOIO JIMIA Y IOJTHOMOYEHHOTO OpraHa, HalpaBJIE€HHOTO
3asgBUTENIO B JIMYHbBIN kaOuueT Ha EINT'Y, PIIT'Y;

- B BHJIEe OYMaXHOro JOKYMEHTa, MOATBEP>KIAIOIIEIO COJAEpKAHUE
AJIEKTPOHHOTO JOKYMEHTa, KOTOPBIN 3asBUTENb MOJyYaeT MPU JIMYHOM OOpallleHUH B
YTOJTHOMOYEHHBIN OPraH.

3.6.4. [Tony4yeHue cBeIEHUN O XO/1€ pAaCCMOTPEHUS 3asIBJICHUS.

[Tomyyenue mHpopmManuu 0 X0J€ PACCMOTPEHHUS 3aSBICHUS W O PE3yJbTaTe
MPEIOCTABIICHUS MYHUIIMINIATLHON YCIyTd MPOW3BOAUTCS B JUYHOM KaOWHETE Ha
EII'Y, PIII'Y npu yclnoBuUM aBTOpU3ALMHU. 3asBHUTEb HMEET BO3MOXHOCTb
POCMATPUBATh CTATyC »SJEKTPOHHOTO 3asBIICHUS, a Takke WHOOpPMAIUI0 O
TAJIbHEUIINX OEUCTBUSIX B JIMYHOM KaOMHETE MO COOCTBEHHOM MHUIIMATUBE, B JIHO00E
BpeMs.

[Ipu mnpengocraBieHUM MYHUIMNAIBHOM YCIyTH B DJIEKTPOHHON (opme
3asIBUTEJNIIO HAIIPaBIISIETC:

a) YBEIOMJICHHE O MPUEME U PETUCTPAIMM 3asBJICHUS U HUHBIX JIOKYMEHTOB,
HEOOXOAMMBIX IS MPEAOCTABICHUS MYHULMIAIBHON YCIyrd, CojeprKaliee
cBelleHUs O (QakTe mnpuemMa 3asBIEHUS U JIOKYMEHTOB, HEOOXOAMMBIX JIs
NPEAOCTABIECHN MYHULMIAIbHON YCIYyTH, U Hadalle MPOLEAYPbl MPEIOCTABICHUS
MYHULIMNAIBHOM YCIYyTH, a TaKKe CBEACHUS O JaTe€ W BPEMEHH OKOHYAHMS
MIPEIOCTABIICHUS MYHUITUNIATHHOU yCIIyTH MO0 MOTHBHUPOBAHHBIA OTKA3 B MPHEME
JIOKyMEHTOB, HEOOXOUMBIX ISl MPEIOCTABICHUS MYHHUITUTIAIBHON YCIIYTH;

0) yBedOMIIEHHE O PE3yJbTaTax PACCMOTPEHUS JOKYMEHTOB, HEOOXOIMMBIX
JUISl TIPEJIOCTABIICHUS] MYHUIUTIATILHOM YCIYTH, COAEPIKAIEe CBEICHUS O MPUHSITUU
MOJIOKUTEIIBHOTO  PEIICHUS] O TMPEJOCTABICHUM MYHUIMIIAIBHOW YCIYId U
BO3MOYKHOCTH TIOJIYYHTh PE3yJbTaT MPEIOCTABICHUS MYHUIIUTIAILHOW YCIyTHu JNOO
MOTHBHUPOBAHHBIN OTKa3 B IPEAOCTABICHUN MYHULIMNIAIbHON YCIIYTH.



3.7. Oco0eHHOCTH BBINOJHECHUSA

aJIMHMHHMCTPATHBHBIX Npoueayp (aeiicTBUl) NPU NPEeAOCTABICHUN
MYHUIHMIIAJIBHOM YCJIYId B MHOTO(YHKIIHOHAIBHOM LEHTPe NPeI0CTABICHUA
roCyJapCcTBEeHHBIX  MYHHIMIIAJIbHBIX YCJIYT

3.7.1. VcuepnpiBaroluii nepeyeHb aAMUHACTPATUBHBIX NpoUenyp (AeHCTBUIA)
OpU TMPEIOCTABICHUH MYHUIMMAIBHONH YCIYTM B MHOTO(YHKIMOHATHLHOM LEHTpE
IPENOCTABIIECHUS TOCYAAPCTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT.

3.7.1.1. MHOro)yHKIMOHAIbHBII LIEHTP OCYUIECTBIAET: WH(GOPMUPOBAHHE
3agBUTENICl O  TOpSJAKE  MPENOCTABICHUS  MYHULUIAIbHOM  YCIyr'H B
MHOTO(YHKIIHOHAJIBHOM ~ LEHTpe, IO HHBIM  BOIPOCAM,  CBSI3aHHBIM  C
NPEOCTaBICHUEM MYHHUIIMIIAIbHON YCIYTH, a TAaKXKe KOHCYJIbTUPOBAHHE 3asiBUTEIICH
O TOpSAKE MPENOCTABICHUS MYHUIUMNAIBHOW YCIYTd B MHOTO(YHKIIMOHAJIBHOM
IIEHTpe, BBbIJAUy 3asBUTENIO DPE3ylbTaTa MPENOCTABICHUS YCIYTd Ha OyMa)KHOM
HOCHUTEJIC,  TMOATBEPXKIAIOIIET0  COJAEp)KaHWE  JBJIEKTPOHHBIX  JOKYMEHTOB,
HAIpPaBJIECHHBIX B MHOTO(QYHKIIMOHAJIbHBIA IIEHTP MO Pe3yJibTaTaM MPEAOCTaBICHUS
yCIyTH.

B cootBercTBUM ¢ yacThio 1.1 ctateu 16 denepanbHoro 3akona Ne 210-D3
UL peanm3anuu  CBoMX (PYHKIMH MHOTO(DYHKITMOHAJIBHBIA IIEHTP BIIPaBe
MIPUBJICKATh WHBIC OPTaHU3AIUN.

3.7.1.1 1. UapopmupoBanue 3asBUTENICH

NudpopmupoBanue 3asIBUTEIIS MHOTO(YHKIIHOHATbHBIM LIEHTPOM
OCYIIECTBIISIETCS CIEAYIOMIMMHU CIIOCOOAMH:

a) TOCPEICTBOM TPUBICUYEHUS] CPEACTB MAcCOBOM HH(POpMAIUHU, a TaKXKe
nyTeM pa3MmelleHusi MHpopMaluu Ha OQUIUATBHOM caiTe U WHGPOPMAIIMOHHBIX
CTeH/1aX MHOTO()YHKIIMOHAIBHOTO IIEHTPA;

0) mpu oOparieHuu 3asBUTENS] B MHOTO(YHKIMOHAIBHBIM IEHTP JUYHO, IO
TenedoHy, MOCPEICTBOM MOYTOBBIX OTIPABICHUHN, INOO MO 3JIEKTPOHHOM MOUTE.

3.7.1.1.2. Bplnaua 3asBHUTENIO Pe3yJibTaTa MPEIOCTABICHUS MYHULHIAIBHON
yCIyTu

IIpy Hanuuuu B 3as1BIEHUN yKa3aHUsA O BBIAAYE PE3YyJIbTATOB OKA3aHUs yCIIYI'H
yepe3 MHOrO(YHKIHMOHAJIBHBIM IIEHTp YTMOJHOMOYEHHBIH OpraH mepenaet
JIOKYMEHTBI B MHOTO()YHKIIMOHAIBHBIHN LIEHTP AJIS OCIAEAYIOUIEH BbIIaUH 3asIBUTEIIO



(mpeacTaBUTENIO) COTTIACHO COMVIALIEHHIO O B3aUMOJECHCTBUY, 3aKIFOUEHHOMY MEXIY
YONMHOMOYEHHBIM OPraHOM M MHOTO(QYHKIMOHAJIbHBIM LIEHTPOM B TMOPSJKE,
yTBEpKJAEHHOM TocTtaHoBieHueM IIpaButenscrBa Poccuiickoit ®@enepamuu ot 27
centsiops 2011 r. Ne 797 «O B3aumMoaelcTBUM MEXAYy MHOTOGYHKIIMOHATBHBIMU
LEHTPaMH MPENOCTAaBIEHUS TOCYJAPCTBEHHBIX M MYHHLIMOAIBHBIX YCIYyr H
denepanbHBIMU OpraHaMU HCIIOJHUTEIBHON BJACTH, OpraHaMH TOCYIapCTBEHHBIX
BHEOIO/DKETHBIX  (OHIIOB, OpraHaMd TOCYIJapCTBEHHOM BIACTH  CYOBEKTOB
Poccuiickonn @enepanuuy, opraHaMu MECTHOTO camoynpasieHus». [Iopanok u cpoku
nepenayu YNOITHOMOYEHHBIM OpraHoM TaKUX JOKYMEHTOB B
MHOTO(YHKIIMOHAJBHBIN [IEHTP OMPEESI0TCS COMIAIEHUEM O B3aUMOJIEHCTBUU.

[Ipuem 3asBUTENEW 111 BBIAAYM JOKYMEHTOB, SIBIIIFOLIUMXCS PE3YJIbTATOM
MPEAOCTABIECHNS MYHULIUNIAIBHON YCIIYTH, OCYIIECTBISECTCS B MOPSIAKE OUEPEIHOCTH
Py TOJYYEHUHM HOMEPHOTO TajloHa W3 TEpMHUHala »JJIEKTPOHHOM OYepenu,
COOTBETCTBYIOIIETO LEJIH o0palieHus, JIM0o 1o npeBapuTeabHoM 3anucu. PaboTHUK
MHOTO(QYHKIIMOHAILHOTO  IIEHTPAa  OCYIIECTBISAECT  CICAYIONIUE  JEHCTBHUS:
YCTaHABJIMBAET JIUYHOCTh 3asBUTENS HA OCHOBAHUU JOKYMEHTA, YJOCTOBEPSIONIETO
JUYHOCTH B COOTBETCTBUM C 3aKOHOJATeNnbCTBOM Poccuiickon dDenepanmu,
IpOBEpsSeT TMOJHOMOYMS TpEICTaBUTENsd 3asBUTENs (B ciydae oOpalieHus
NpEACTaBUTENST  3asABUTENsI),  pacreyaThiBaeT  pe3yJibTaT  MPEJOCTABICHHUS
MYHULMNAIBHOM YCIYTM B BHJAE OJK3EMIUIAPA DSJIEKTPOHHOIO JOKYMEHTAa Ha
OyMa)xHOM  HOCHUTENlE M  3aBepseT €ero C  MCIHOJb30BaHUEM  IedaTu
MHOTO()YHKIIMOHATILHOTO TIEHTpa (B MIPEAYCMOTPEHHBIX HOPMATUBHBIMU TIPABOBBIMH
aktamu  Poccmiickoit ®enepanuu  ciydasx — Ie4aTH € M300pakeHHeM
['ocymapctBennoro repda Poccuiickoit deneparuin), BbIIaeT JOKYMEHTHI 3asBUTEIIO,
Py HEOOXOJUMOCTH 3alpalluBacT y 3asBUTENs MOINUCU 32 KaXKIbI BbIJAHHBIM
JOKYMEHT.

Pasnen 4. ®opMbl KOHTPOJIA 32 MCIIOJHEHHEM
aJIMHHHMCTPATHBHOIO perjiaMmeHTa

4.1. llopsiaok ocymecTBJICHUSA TEKYIEro KOHTPOJIA 32 CO0II0IeHUueM 1
HCIOJTHEHHEM OTBETCTBEHHBIMHU H0JIKHOCTHHIMHU JIMIAMHU MOJI0KEHHii
aIMUHUCTPATHUBHOIO PerjaMeHTa U HHbIX HOPMATHUBHBIX NPABOBBIX AKTOB,
YCTAHABJIMBAKIIUX TPeOOBAHMS K NMPEI0CTABJICHNI0 MYHMIMIIAJILHON yCJIyIn, a
TaK:Ke NPUHATHEM UMM PeleHuil

4.1.1. Texkymuii KOHTpPOJb 3a COOJIIOJACHUEM W HCIIOJIHEHHWEM HACTOSIIETO
AJIMUHUCTPAaTUBHOTO  pErJaMEHTa, WHBIX HOPMATUBHBIX MPABOBBIX  AKTOB,
YCTaHABIMBAIOMIUX TPeOOBAaHUA K TMPEIOCTABICHUIO MYHHUITUIAIBHOW YCIIYTH,



OCYLIECTBIISETCS Ha MOCTOSTHHOM OCHOBE JOJKHOCTHBIMU JTUTIAMHU
YOJIHOMOYEHHOTO OpraHa, YNOJHOMOYEHHBIMM Ha OCYHIECTBJIECHUE KOHTPOJIA 3a
MPEI0CTABIEHUEM MYHUIIUTIATIBLHON YCIYyTH.

JUiss  TeKylero  KOHTPOJIA  HUCHONB3YIOTCS  CBEIEHHUS  CITy:KeOHOM

KOppECIIOHACHINH, YCTHAas1 W IIMCbMCHHAaA I/IH(I)OpMaHI/I}I CIICOHUAJIMCTOB H
JOJIDKHOCTHBIX JIHUI] Y10JIHOMOYEHHOT' O opraHa.

Texymmii KOHTPOIIb OCYIIECTBISETCS MyTEM:

- TpOBEJCHHE TPOBEPOK pEIIeHH o TmpenocraBieHud (00 oOTkase B
IPEOCTaBICHUH ) MyHUITUNIATBHON YCITyTH;

- BBISIBJICHUS M YCTPAaHEHUS HApYIICHUN IPaB rpakiaH;

- paccMOTpEHHUs, IPUHATHS PELICHU U MOJATOTOBKM OTBETOB Ha OOpalleHus
TpaXJaH, CoOJEpKallhue >KajioO0bl Ha  pemieHus, JedcTBus  (Oe3neicTBuE)
JOJKHOCTHBIX JIML Y TOJTHOMOYEHHOTO OpraHa.

4.2. llopsinok ¥ NEPUOAUIHOCTH OCYIIECTBJICHNS MJIAHOBBIX H
BHENJIAHOBBIX MIPOBEPOK MOJHOTHI M Ka4eCTBa MPeA0CTABICHUS
MYHUIIUNAJIbHOM YCJIYTH, B TOM YHCJe NOPSA0K U (opMbI KOHTPOJIA 32
MOJIHOTOM U Ka4eCTBOM MpPeI0CTABJEHUSI MyHHMIMIAILHON yCJIyIH

4.2.1. KoHnTpoJsib 3a MOJHOTOM M KQ4ECTBOM MPEAOCTABICHUS MYHUIIUNATbLHON
YCIIyTH BKJIIOUAET B ¢€0sl MPOBEICHHE IJIAHOBBIX U BHETJIAHOBBIX MTPOBEPOK.

4.2.2. 1InaHoBbIE NPOBEPKU OCYIIECTBIISIOTCS HA OCHOBAaHUU T'OJIOBBIX IJIAHOB
padoThI VY I0JIHOMOYEHHOTO oprasa, YTBEPKIAEMBIX PYKOBOJIUTENEM
YnonHomoueHHOTO opraHa. Ilpy 1IaHOBOM IIPOBEpPKE IIOJIHOTBI M KadecTBa
IPEIOCTABIECHUS MyHULIUIIAIBHON YCIIYTH KOHTPOJIIO MOAJIEXKAT:

- COOJIOICHUE CPOKOB MTPEAOCTABICHNS MyHULIUIIAIBHON YCIYTH;

- COOIOACHUE MOJI0KEHUI HACTOSAIETO0 AIMUHUCTPATUBHOTO PETIAMEHTA;

- TpPaBWIBHOCTh W OOOCHOBAaHHOCTb NPUHATOTO pelIeHHs o0 OTKa3e B
MPEAOCTaBICHUHA MYHHUIIUIIAJIBbHON YCIIYTH.

OcHoBaHueEM 7151 TPOBEAEHNUS BHEIIJIAHOBBIX IIPOBEPOK SBIISFOTCA:

- TOJIy4eHHE OT TOCYJAPCTBEHHBIX OpPraHOB, OPraHOB  MECTHOTO
caMoyTpaBJieHHus MH(OpPMAIMU O MPEANoiaraeMblX WU BBISIBICHHBIX HApyHICHUSIX
HOPMAaTUBHBIX NPaBOBbIX akTOB Poccuiickoit denepanny, HOPMAaTUBHBIX MPABOBBIX
aktoB Camapckoil 00JlaCTU M HOPMATHUBHBIX IPABOBBIX AKTOB MYHUIIMIAIBHOIO
paiiona CeprueBckuii Camapckoin 001acTH;

- oOpalieHus rpakaaH ¥ IPUINIECKUX JIHI] Ha HapYIICHHs 3aKOHOIaTEIbCTBRA,
B TOM YHCJIE HA KAYECTBO MPEIOCTABICHUS MyHUIIMIAIBHOW YCIIYTH.

4.3. OTBEeTCTBEHHOCTH JOJIKHOCTHBIX JIMIl OPraHa, NPea0CTABJISIIOLIEro

MYHUIUNAJBHYIO YCJIYTY, 32 peleHust 1 AelcTeus (0e3neiicTue),

NpUHIMaeMble (0CyLIeCTBJIsieMble) HMHU B X0/1€ NPe10CTaBJIeHUs
MYHHIUNIAJIBHON YCJIYIH



4.3.1. Tlo pe3ynbTaTaM NPOBEACHHBIX IMPOBEPOK B CiIy4yae BbISBICHUS
HApYLICHUN  TOJOXXEHUM  HacTosmero  AJMUHUCTPATUBHOTO  PEIVIAMEHTA,
HOPMAaTUBHBIX TMPABOBBIX akToB Camapckod 00JacTH M HOPMATHUBHBIX IPABOBBIX
aKTOB MyHULIUNAIbHOTO paiioHa CeprueBckuii Camapckoit 001aCTH OCYIIECTBISAETCS
MPUBJICYEHUE BHUHOBHBIX JIMII K OTBETCTBEHHOCTM B  COOTBETCTBUU C
3aKOHOJATENBCTBOM Poccurickon Denepanuu.

IlepconanpHas OTBETCTBEHHOCTh JIOJPKHOCTHBIX JIMI[ 3a MPaBUIBHOCTh U
CBOEBPEMEHHOCTh TPHUHATHSA PEIIEHUs O TmpeaocTaBieHur (00 OTkase B
NPEJOCTaBICHUN) MYHUIIMIAIBLHON YCIYTM 3aKpeliieTcss B HX JOHKHOCTHBIX
perjiaMeHTax B COOTBETCTBHH C TPEOOBAHUSIMHU 3aKOHOIATEIHCTRA.

4.4.11o,10:keHUsA, XapaKTepU3yLIue TPeOOBAHNS K MOPAAKY M (hpopMam
KOHTPOJISI 32 PEJA0CTABJICHNEM MYHMIMIIAJIBHOM YCJIYI'H, B TOM 4HCJIe CO
CTOPOHBI TPAKIAAH, UX 00beIMHEHNH U OPraHU3aAUil

4.4.1. TI'paxmane, ux O0OBEAUHEHUS] W OpraHU3alMd HMMEIT IPaBO
OCYIIIECTBIATh KOHTPOJb 3a IMPEJOCTaBICHUEM MYHUIMITAIBHOU YCIYTH TyTeM
noyuyeHus: ”HQOpMaIlUU O XOJIe MPEJOCTaBICHUS] MYHHUIUIIAIBLHONU YCIYTH, B TOM
YHUCJIe O CPOKAX 3aBEPIICHUS aJIMUHUCTPATUBHBIX MPOLEAYyp (ACHCTBHIN).

I'paxxnane, uX 00ObEAMHEHUS U OPTaHU3AIMHU TAK)KE UMEIOT MPABO:

- HampaBJATh 3aMEYAHUSl U MPEIJIOKEHUS MO YIYUYIIEHUIO JOCTYMHOCTH M
KauecTBa MPEJOCTaBICHUS MyHUITUTIAIbHON YCIIYTH;

- BHOCHUTb NPEMJIOKEHUSI O MEpax MO YCTPAHEHUIO HAPYIICHUI HACTOSAIIETO
AJIMUHUCTPATUBHOTO PETJIaMEHTA.

4.4.2. JIOMKHOCTHBIE JIMLA YTIOJHOMOUYEHHOIO OpraHa MPUHUMAIOT MEphl K
MPEKPAICHUIO JIONYIIEHHbIX HApyIIEeHUH, YCTPaHAIOT TMPUYMHBI U YCIIOBHUS,
CIIOCOOCTBYIOIIINE COBEPIICHUIO HAPYIIICHUH.

Nudopmarus o pesyiapTarax pacCMOTPEHUs] 3aMEYaHUW W MPEIIoKeHUN
rpaXJaH, HMX OOBEIWHEHHM U OpraHu3aluil JOBOAMTCS JO CBEICHHS JIHII,
HaIpPaBUBIINX ITH 3aMEYaHUS U TIPEJIOKECHHUS.

Paznen 5. JlocyneOHblil (BHeCyaeOHbIH) MOPSATOK 007KAJT0BAHNS pPellIeHUI
U aeiictBui (0e31eiicTBHsI) OpraHa MeCTHOI0 CAaMOYIPaBJIeHHS, a TAKKe ero
TOJIZKHOCTHBIX JIMI, MYHMIUNAJIbHBIX CJIYKAIUX, PA0OTHUKOB

5.1. Cnoco0b1 HH(pOpMHUPOBAHUS 3asiBUTEJICH 0 MOPSAKe MOJAYH U
paccMOTpeHHs KaJI00bl, B TOM YHCJIe ¢ HcnoJib3oBaHueM Equnoro moprasa
roCyIapCTBeHHbIX ¥ MYHHIMIAJBHBIX YCIYI (pyHKIMH)

5.1.1. Uudopmanus o mopsijke nojadyu U pacCMOTPEHHUS Kajao0bl pa3MeliaeTcs
Ha MH(OPMAIMOHHBIX CTEHAAX B MECTaxX MPEOCTABICHUS MYHHUIIMIAIBHON YCIIYTH,
Ha CalTe aJMUHUCTpAIlMM MyHUlIMNanbHOro paiioHa CeprueBckuii, Ha EIII'Y, a
TaKXe MPeJ0CTaBIseTCS B YCTHOU (popMe 1o TenedoHy U (WJIM) Ha JTUYHOM IIpUEMe
aM00 B NUCHBMEHHOM (pOpME MOYTOBBIM OTIIPABIECHUEM IO aJpecy, YKa3aHHOMY
3asBUTENEM (MPEICTaBUTEIIEM).



ITpunoxxenne Nel
K AZMUHUCTPAaTUBHOMY PErJIAMEHTY

Ipu3naku, onpenesiome BAPpUAHT
NpeA0CTABJIEHUS MYHUIIMTIAJIbHOM yCJIyrd

Neni/m HanmenoBanue nmoxkasarens 3HauyeHMe KpUTEPHUS
1 2 3
1. K xakol kaTeropun OTHOCUTCS 3asIBUTEIIb? 1.®duznueckoe U0
2. Pe3ynbTaT npenoctaBieHnss MyHULIMNAIBHON YCIYTH 1. Beigava BBIIMCKU U3

MMOXO03IMCTBEHHON KHUTH

2. Bpijaya apXyBHOW CIPABKHU
C IPUJIOKEHUEM BBIITUCKU U3
MMOXO03IMCTBEHHON KHHUTH




ITpunoxxenne Ne2
K AZMUHUCTPAaTUBHOMY PErJIAMEHTY

B agMuHMCTpaLHIO CEIIbCKOrO MOCENEHUS
Cyprytr MyHULIMIIAIBHOTO paiioHa

Cepruesckuii Camapckoit obnactu

oT

(®.1N.0. 3asBUTENN)

HPOKUBAFOILETO IO aJpecy:

TCII.

3asBJIeHHE

[Ipomy mnpenocTaBUTh MHE BBINUCKY W3 MOXO3AMCTBEHHOM KHHIH C YKa3aHUEM
crenyromeil nahopManuu

I[aHHa)I BBIIIMCKA HGO6XOI[I/IM3 JJIAC

Cnoco06 HOJIy4YEHHUS pe3ynbrara paccMOTpeHus HACTOSIIETO 3asiBJICHUS

51 naro cormacue Ha 00pabOTKY M MCIIONB30BAHNE MOMX MEPCOHATBHBIX JAHHBIX B PaMKax
IIPEAOCTABIICHNUS] MYHULIUIIAJIBHON yCIIYTH.

« » 20 T.

(Tmonmucek)

(JlaTa 1 HOMep TOBEPEHHOCTH B CIydae,
€CITH OT UMCHU 3asIBUTENS JCHCTBYET €ro
NPE/ICTAaBUTEIb)



ITpunoxenne Ne3
K AIIMHHHACTPaTHUBHOMY PErJIaMeHTy

B agMuHuCTpanuio cenbeKoro noceaeHus
Cyprytr MyHULIMIIAIBHOTO paiioHa
Cepruesckuii Camapckoit obnactu

oT

(®.1N.0. 3asBUTENN)

HPOKUBAFOILETO IO aJpecy:

TCII.

3asBJIeHHE

[Ipomy mpenocTaBuTh MHE APXHMBHYIO CIPaBKy C NPWIOKEHUEM BBIIIHCKA U3
MOXO3MCTBEHHON KHUTHU 32 NEPUOL C YKa3aHUEM CJIEQYIOLIEH
uHpopmanuu:

JlanHas cripaBKa He0OX0oauMa JJIs:

Cnoco0 HOJIy4YEHHUS pe3ynbrara paccMOTpeHus HACTOSIIETO 3asiBJICHUS

51 naro cormacue Ha 00pabOTKY M MCIIONB30BAHNE MOMX MEPCOHATBHBIX JAHHBIX B PaMKax
MIPEAOCTABIICHNUS] MYHULIMIIAJILHON yCIIYTH.

« » 20 T.

(moamuck)

([daTa u HOMEp JOBEPEHHOCTH B CIIy4ae,
€CJTM OT UMEHH 3asIBUTEIS JICHCTBYET €T0
MPEICTABUTEID )



ITpunoxenne Ned
K AZIMUHUCTPAaTUBHOMY PErJIAMEHTY

B agMuHHCTpaIUIO CENbCKOTO MOCENIEHUS
Cypryr MyHMIIMITIAJIBHOTO pailoHa
Cepruesckuit Camapckoit oosactu

[Tactiopt
Briman

Anpec

(MecTo peructpanuu PU3NIECKOTO JTUTIA)

Tenedon
AJlpec 3JEKTPOHHOU MOYTHI

3asiBjieHue 00 MCTIPABJIEHUHU ONEYATOK U OIMOOK B TOKYMEHTe, SIBJISIOIIMMCS Pe3yJIbTATOM
NpeaoCcTaB/JIeHUsI MyHUIIUNIAJIBHON YCIyTH

IIpowmry Bac ncnpasurs B

(YKa3aTh pEKBU3HUTHI COOTBETCTBYIOILETO IOKYMEHTA)
clemyIomuye onevyaTku (OmmuoKm):

Crioco6 MOJy4YECHUS pe3yibrara paccMOTpeHus HACTOSAILLETO 3asBJICHUSA

A nmato cormacue Ha 00pabOTKY M MCHOJIb30BAaHUE MOHUX MEPCOHANBHBIX JaHHBIX B pPaMKax
IIPEIOCTABIEHUS MyHULIUIIAJIbHON YCIIYTH.

[Ipunosxxenue:
l.
2.
3.
«__» 20 T

(moamuck)

([daTa u HOMEp JOBEPEHHOCTH B CIIy4ae,
€CJIM OT UMEHH 3asIBUTEIS JICHCTBYET €TO
MPEICTABUTEID )



IIpunoxxenne Ne5
K AZIMUHUCTPAaTUBHOMY PErJIAMEHTY

B agMuHHCTpaIUIO CENbCKOTO MOCENIEHUS
Cypryr MyHMIIMITIAJIBHOTO pailoHa
Cepruesckuit Camapckoit oosactu

[Tactiopt
Briman

Anpec

(MecTo peructpanuu PU3NIECKOTO JTUTIA)

Tenedon
AJlpec 3JEeKTPOHHOU MOYTHI

3asiBjieHHe 0 BblIa4e Ny0JIMKATA JOKYMEHTA, IBJISIOIIErocs pe3yJibTaTOM MPeI0CTABICHHUS
MYHHIHNAJIbHON yCJIYTH

[Tpomy Bac BbinaTh 1y06nukar

(Yka3aTh pEKBU3UTHI COOTBETCTBYIOIIETO JIOKYMEHTA)

Cnoco0 MOJTyYEHUs pe3ynbpraTta paccMoTpeHus HACTOSAIIETO 3asiBJICHUS

S naro cormacue Ha 0OpaOOTKY M HCIIOJIb30BaHME MOUX IEPCOHANBHBIX MAaHHBIX B paMKax
IIPEIOCTABIICHUS MYHULIUIIAJIbHON YCIIYTH.

[Tpunoxenue:
1.
2.
3.
« » 20 T

(Toamuch)

([latra u HOMep TOBEpEHHOCTH B CiTy4ae,
€CJIN OT UMCHMU 3adABUTCIIA HeﬁCTByeT €ro
MIPEICTaBUTEIb )



